
   Deer Canyon Preschool Handbook 
 

This handbook is designed to share with you our philosophy and goals, as well as 
answer some of the questions you may have regarding our program in the Poway 
Unified School District. Please review the information thoroughly. If you have any 
additional questions please do not hesitate to ask. 

Mrs. Josten  tjosten@powayusd.com 
Preschool Phone  
Preschool District Office (858) 521-2846

Hours of Operation: 

4-Year-Old Preschool Class is open from 8:15 am to 11:15 am (Monday, Wednesday and
Friday)

3-Year-Old Preschool Class is open from 8:15 am to 11:15 am (Tuesday and Thursday)

We believe that children learn best through active exploration and by making 
choices about the activities they would like to pursue. Primary tasks of the early years of life 
are learning about relationships and learning about the nature of objects and materials. The 
best context for this learning is an environment where children are supported and guided 
by adults who encourage learning through trial and error, repetition, imitation and 
identification with peers and significant adults. Our developmentally appropriate programs 
are implemented with attention to the needs and differences of children and their families. 

Philosophy: 
Deer Canyon Preschool provides a safe and nurturing learning environment for 

young children that promotes their emotional, social, cognitive, and physical development. 
Children’s experiences both at home and at school are the foundation for life long feelings 
of self-worth, competence, and a love of learning. Mutual understanding and respect 
between home and school is essential for children’s future success. We encourage families 
to be involved in their child’s early school experiences.  

Goals: 

Deer Canyon Preschool program provides hands on learning, discovery of social and 
educational concepts, a print rich environment and a strong foundation based on the 
following goals: 
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• Encourage Physical development. 
• Provide opportunities to express themselves through music, art, problem solving 

skills, in order to provide Social development. 
• Provide opportunities to express their feelings, to love, to be loved, and to empathize 

with others in order to facilitate emotional development. 
• Encourage discovery of new things, develop mathematical awareness, develop early 

literacy through reading books, songs, games, etc. 
• Learning to interact positively with other children in a group setting. 
• Helping students to make a successful transition from home to school. 

Arrival  
 
You and your child can enter the classroom as soon as the door opens.  Please wait outside 
until I open at 8:15 am, unless it is raining. In case of rain, I will open the doors a bit early. 
Please be sure to sign your child in each day. Each class will have a binder right near the 
door. I will also put notes next to your child’s name if there is something I need you to know. 
You must sign him/her in each day on the sign-in/out sheet. This is for your child’s safety. 
Please make a note on the sign-in sheet of any special arrangements for pick up.  There will 
also be a Parent File on the sign in table. Please check for any notes, permission slips, 
newsletters or student work before you leave. 
 
Pick –up: -  Preschool ends at 11:15 am.  Please be prompt in picking up your child and 
wait for the door to open to not interrupt our learning time.  I will dismiss them only after 
you sign them out.  
Please call the preschool classroom and let us know if you will be delayed for any reason. A 
late pick-up fee of $1 per minute will apply. I cannot release your child to anyone who is not 
on my list of possible people who you authorize to pick up your child. We must have a 
written authorization for release of your child to anyone who is not listed on your 
emergency pick up list. Please provide us the name of the person picking up your child. 
Please make sure the person picking up has a photo ID that matches the name on the 
emergency list to show the first time he/she picks up. 
 
Timely arrivals and pick-ups are essential not only to maintain our schedule, but for your 
child’s self-confidence. It is very difficult for a young child to enter a classroom already in 
session and just as difficult for a child to be waiting long after classmates have already gone 
home.  
 
 

• If it is raining hard during pick-up, please wait in your car until closer to 11:15 or 
plan to bring an umbrella.  

•  
• If you arrive late to school, please go through the front office in the main building 

and show them your keychain. Then you will need to escort your child through the 
back of the school to our back door.  Don’t forget to sign your child in before you go 
please! This is VERY IMPORTANT! I will not be opening the door to the parking lot 
after 8:25, so if it is locked, please do not knock. This is for safety reasons.  

 



Use extreme caution while driving through the parking lot. Please park in a marked space 
in the parking log or curbside on neighboring streets only.  
 
Parent Participation : 

Parents are an integral part of our program. On your workday, please focus on spending 
time with all of the children. You will have plenty of time to get to know the other parents 
while you are waiting for school to start and to pick up your children. Behavior problems 
are kept to a minimum and enjoyment of the program is enhanced if parents are involved 
with the children while they work in class. 

While in the classroom it is important to remember that play is a child’s work. It has great 
value. It is where they learn their social skills and to explore the world around them. If you 
have a problem with a child while you are in class, please see me and I will determine what 
actions will be taken to help the child have a better day. 

Enrollment and attendance by parent participants is a requirement for all those who have 
selected the parent participant option. All participants must submit proof of having passed 
a TB SKIN TEST within the past four years completed and turned in, the Megan’s Law Level 
I form, and Volunteer Code of Conduct forms. Further information is outlined in the Parent 
Participation Handbook.  

Participation Protocol: 

• No. of days required – As a part of the program, parents work two days (3’s class) 
or three day (4’s class) each month in their child’s classroom. Enrollment and 
attendance by a parent is required as part of the program if you have signed up for 
the parent-participation option. If it is your day to work and you are unable to do so 
it is your responsibility to find a replacement even if your child is ill. You may 
trade with one the other parents enrolled in the program. I suggest you take a picture 
of each calendar when it is full. I will have it posted on the “Parent Board”, that way 
you can see who could possibly switch with you.  

• Cellular Phones – When working in our classroom, please turn off your cell phone 
or keep it in silent ring mode. If you need to take an emergency phone call please 
step out of the classroom and make your absence as brief as possible. 

• Confidentiality – Please do not share academic, behavioral, or personal information 
about our preschool students and families with others. If another parent requests 
such information from you please refer them to the teacher. 

• Siblings – Siblings are not allowed to accompany adults on volunteer workday. 
• Bathroom – No adult is allowed alone in the bathroom with a child other than 

his/her own. If you are assisting a child when we are in class, please leave the door 
open. If accompanying a child when we are outdoors, remain at bathroom door. Call 
me if you need assistance. 

Please remember that for us to have a successful program, it is crucial that you 
adhere to your participation requirements. Please try to form a network with the 
other parents in your group. Take the time to introduce yourself to them before/after 
class. 



When attempting to find a replacement, here are a few tips I hope you will find 
helpful: 

• Make changes as far ahead as possible 
• First contact the parents that regularly participate on your day, but on a 

different week. 
• If that did not work, then contact other participating parents in your class that 

attend on a different day than you do, but whom you will be able to switch with.  
• Be sure to let me know your switches so that I know who to expect and call in 

the case of a no-show. You can do so by email, or by marking the change on the 
calendar posted in the classroom. 

• When you cannot come on your scheduled day, remember to make switches.  

Non-participating families - We encourage you to stay involved and 
connected to our preschool program by visiting the classroom, accompanying your child on 
field trips, participating in holiday parties and/or special events, preparing art projects, etc. 
When able to volunteer in the classroom or with preparation work, please inform me in 
advance so I may plan accordingly. 

 

The Preschool Playground: 
 
For the safety and wellbeing of all children these are the rules.  

 
Sand: Sand must remain inside the sandbox. Sharing of sand toys is encouraged, but first 
come first serve. Not allowed under any circumstance – sand throwing or kicking. Children 
are given one warning if sand is thrown.  After that they are dismissed from the sandbox for 
the rest of that class time if they choose to throw sand again.  
 
Small Play Structure Only: (The big one is off limits). Children may play freely on this 
structure. Children are to enter the slide one at a time and slide down feet first. This is for 
the safety of our parents and our students. Toys are not allowed on the play structure as 
well as pushing or shoving others, climbing up the slide, going down hands or head first, 
entering slide when another child is still on it, standing at the bottom of the slide, etc.  
 
General: It is our district’s policy to prohibit any play involving any fighting (even when 
playing). This also includes the use of real or imaginary toys as weapons. If you see children 
involved in this type of play, please gently remind them this is not allowed at school, and 
redirect their behavior. We want all of our students to feel safe at all times.  
 
Enforcing the Rules: There are 3 guidelines for inside/outside our classroom: 

1. A student may not do something to hurt themselves 
2. A student may not hurt another person 
3. A student may not hurt or damage equipment, materials, or property. 

 
 
 



What Does My Child Need to Bring to School? 
 
Your child will have their own small cubby to keep their items in, please make sure 
whatever items are brought from home, are able to fit inside of their cubby. 

1. Folder or backpack 
2. Extra clothes 
3. Healthy Snack 

Because a lot of learning happens through discovery, and accidents are common for this age 
group, it is required that each student has a change of clothes in the classroom. Please be 
sure to label these items and place them in a gallon sized Ziploc bag. Please place a pair of 
pants or shorts, a shirt, underpants and a pair of socks in the baggy and write your child’s 
name on the bag in permanent marker.  Dirty clothes will go home inside a baggie and a 
replacement will be needed the following school day.  
 
Home School Communication: 
 
Every month a newsletter will be emailed to notify you of the topics and units your child 
will be studying. Additional notices, reminders, deadlines, homework, art work and special 
event information will also be emailed or placed in your child’s file folder on the table near 
the door. Please check daily to bring home any special papers. Notes about behavior, 
progress, and concerns will be placed in children’s folder and addressed to parents. If a child 
sustains a minor injury at school, an Oops or incident report will be placed in his/her folder 
explaining the event and first aid if any. It is very important that you check your child’s file 
folder daily! 
 
In order to keep the number of copies to a minimum, I will be using the email system as 
much as possible for mass communication. Please keep me informed of any change to your 
email address.  
 
Progress Notices: 
 
Our Four year old class is assessed twice a year: at the beginning and then again in the 
spring. In the fall, there are optional parent conferences offered. In the spring, progress 
notes are sent home at the end of the school year. 
 
Any time during the year if you or I have a concern, we can schedule a conference at a time 
that is convenient to both.  
 
Special Talents: 
 
Please let me know if you have any special talents or hobbies you would like to share with 
the class. 
 
 
 
 
 



Health: 
 
Upon enrollment and before the first day of school, you will be required to provide the 
preschool with the following health information as required by the California State 
Department of Health, which includes: 

• Records of All Immunizations 
• Health History 

All of the information needs to be up to date in our files within 2 weeks of the child entering 
the class. 
Your child may be sent home if they appear to have symptoms of illness during the day. The 
child will be isolated from the other children and a parent will be notified to pick up the ill 
student.  
 
We may not administer any medication without a written authorization by a physician and 
a medication request form filled out and signed by the parent. These forms are available 
upon request. 
Please contact the preschool if your child has a communicable disease, or if your child will 
be absent from school due to illness, personal reasons, etc.  
 
Please keep your child home if: 

• Your child has a fever or has had a fever during the previous 24 hours 
• Your child is taking medication, unless the doctor has given permission for your child 

to attend school. 
• Your child has a heavy nasal discharge 
• Your child has a constant cough 
• Your child is not well enough to go outside 
• Your child is extremely tired-this could signify an oncoming illness 
• Your child has a communicable disease - your child may not return until time/date 

specified by the physician 
• Your child must be symptom free without medication for 24 hours. 

 
School Wear 
Our preschool is a hands-on class. We will be playing with paints, play dough, sand, etc. 
Unless there is rain, we go outdoors every day. Please dress your child in clothes that are 
appropriate and easy for your child to handle. Keep in mind your child’s comfort and safety 
and involvement in classroom activities such as painting, cooking, playing outside and other 
activities that may cause them to get dirty. The children wear smocks while painting but 
accidents do happen. Children need to wear shoes that secure onto the foot (NO FLIP 
FLOPS). Shoes with rubber soles are suggested for safety on the playground. 
 
Please send a complete change of clothes that we can keep in your child’s cubby in case of 
an accident while at school. If a child does have an accident, he/she may handle it much 
better if he/she has his/her own clothes to put on.  
 
 
 
 



Toys from Home: 
 
The preschool asks that you do not bring toys from home. We have found that toys are 
extremely distracting and tend to go missing or broken. Leaving them at home eliminates 
this problem.  The only exception is if they bring a toy in their “Sharing Bag”. Sharing is for 
the 4’s class only and possibly the 3’s when we get closer to the middle or end of the year.  
It’s also known as Show-and-Tell.  More info will come in a few weeks.  
 
Snack and Nutrition: 
 
Please provide your child with a snack for each day of class and label all snack boxes or bags 
and water bottles with your child’s name. Children are not allowed to share their snacks 
due to potential allergy problems. Please limit snacks to what your child can eat in about 
10-15 minutes.  
 

We ask you to keep nutritious snacks in mind. Some suggestions include fruits, vegetables and 
dip, raisins, cheese, yogurt, crackers, etc. Please remember that good nutrition contributes to a 
successful day. Please do not include any items needing refrigeration.  An ice pack can be used to 
keep items cool. Checking the amount of sugars on snack labels is a good way to prevent future 
illnesses and sugar high’s and lows.  

 
Very Important: Please let us know prior to the start of the school year of 
any food allergies your child has. 
 
Birthday Party Policy: 
 
Birthday party invitations that do not include the whole class may not be given out at school. 
You may distribute the invitations via the “parent folders” if the entire class is invited to the 
party. The purpose of this policy is to prevent hurting the feelings of children who are not 
included. Preschool-aged children often do not understand why some classmates may get 
an invitation while others do not. We are sure that if you look at this through the eyes of the 
child who doesn’t receive an invitation, you will understand why this policy is necessary. 
 
If you would like to celebrate your child’s birthday at school, please notify us ahead of time. 
Packaged treats can be shared with the class as long as they are store bought and there is 
enough for each of the children. You can also choose instead to donate a wrapped hardcover 
book to the classroom. The book will be read to the class and a stamp will be inserted inside 
the front cover with your child’s name, the year and the occasion. 
 
Thank you for all your cooperation and consideration. I look forward to 

a fun filled year of learning and working together! 

 

 


