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INTRODUCTION 
Poway Unified School District (PUSD) welcomes all English learner students and their 
families. We value the unique experiences, cultures, and expertise that our English learners 
bring to our community. Our District is dedicated to providing the academic, social, and 
cultural supports necessary for our English learners to become fully proficient in English, 
reflecting out District’s mission of college and career readiness for all. We also stand behind 
the mission of the California English Learner Roadmap: 
 

California schools affirm, welcome and respond to a diverse range of EL strengths, 
needs and identities. California schools prepare graduates with the linguistic, 
academic and social skills and competencies they require for college, career and civic 
participation in a global, diverse and multilingual world, thus ensuring a thriving 
future for California. 

 
Our teachers and staff care deeply about our students, ensuring that our English learners are 
making appropriate academic progress, while feeling safe and supported. Staff members 
engage in a collaborative culture of continuous learning, develop and maintain 
communications systems that create collective engagement among all stakeholders, and 
engage all students in a challenging 21st century learning experience.    
 
The purpose of the District English Learner Master Plan is to provide an overall strategic plan 
for the identification, assessment, placement, and reclassification of diverse learners in 
Poway Unified School District, and to serve as a guide for the ongoing development, 
implementation and evaluation of programs and services for English learners.  
 
Poway Unified School District has established goals and objectives for our English Learner 
Program, which enable us to effectively develop English learners’ academic proficiency.  
PUSD is committed to providing instruction which will assist English learners in learning both 
social and academic English; provide appropriate access to the core curriculum; assist 
students in meeting grade-level academic content standards; provide students with the 
cultural knowledge they need to be successful in our schools and community; and create an 
environment that values native language. Our goal is to ensure that we provide the 
appropriate support to enable our English learners to be reclassified as Fluent English 
Proficient as quickly as possible. We are also committed to developing an appreciation of 
the cultural and linguistic diversity English learners bring to the PUSD community. 
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CHAPTER 1:  IDENTIFICATION, PLACEMENT, AND 
NOTIFICATIONS 
INITIAL IDENTIFICATION, ASSESSMENT, AND PLACEMENT FOR STUDENTS NEW 
TO CALIFORNIA 

STEP 1: HOME LANGUAGE SURVEY (HLS) 

At the time of enrollment, California public schools are required to determine the 
language(s) spoken in the home by each student. To gather this information, all 
parents/legal guardians are required to answer four home language questions (the 
Home Language Survey or HLS) on the New Student Enrollment Form (Form EL-01a-
b in Appendix) for each of their school-aged children as part of the District’s 
enrollment process.  An answer other than English to questions 1-3 will automatically 
indicates the need for language assessment; if the only question with an answer 
other than English is question 4, then further data and interviews are conducted to 
determine whether the child will need to be assessed. The New Student Enrollment 
Form remains on file for each student in PUSD in their cumulative record, and will 
assist schools in providing appropriate instruction for all students. 

STEP 2: ENGLISH LANGUAGE PROFICIENCY ASSESSMENTS FOR CALIFORNIA –  
(ELPAC) 

All students whose HLS indicates a language other than English on questions 1, 2, or 
3 of the Home Language Survey, must be assessed in English proficiency within 30 
calendar days of initial enrollment.  A state approved assessment instrument, the 
English Language Proficiency Assessments for California (ELPAC) is currently 
administered to determine English language proficiency. The ELPAC is a criterion-
referenced test that assesses students’ proficiency in listening, speaking, reading, 
and writing.   

STEP 3: PRIMARY LANGUAGE PROFICIENCY ASSESSMENTS  

When we have concerns regarding a student’s progress we utilize the Spanish LAS 
(Language Assessment Scales) and have created our own informal primary language 
assessments for other languages, so that identified English learners may be assessed 
for primary language proficiency in listening, speaking, reading, and writing. A fluent 
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speaker of the student’s primary language, who is trained in test administration, 
conducts the assessment. The District maintains a list of available interpreters to help 
sites with the informal assessment of students, and to assist with translation and 
interpreting services for parent meetings. 

STEP 4: NOTIFICATION OF RESULTS OF INITIAL ASSESSMENT  

The assessment results for each student are entered in the District database.  A copy 
of the Initial Parent Notification Letter (Form EL-02a-c in Appendix) and all 
assessment results, are placed in the students’ Language Proficiency Folder, which is 
kept with EL personnel at the site.  
 
The flow chart below depicts the process for initial identification of students new to 
California and placement: 

 

 
Figure 1: PUSD Initial Placement Flow Chart for Students New to California 

SUPPORT FOR IMMIGRANT STUDENTS 

PUSD identifies immigrant students as any child (ages 3 through 21), who was born outside the 
U.S., and has not attended school in any state in the U.S. for more than three full academic 
years. Per Board Policy 5145.13, the Governing Board is committed to the success of all 
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students and believes that every school site should be a safe and welcoming place for all 
students and their families irrespective of their citizenship or immigration status.  District staff 
shall not solicit or collect information or documents regarding the citizenship or immigrant 
status of students or their family members or provide assistance with immigrant enforcement 
at district schools, except as may be required by state and federal law (Education Code 234.7). 
No student shall be denied equal rights and opportunities nor be subjected to unlawful 
discrimination, harassment, intimidation, or bullying in the district’s programs and activities on 
the basis of his/her immigration status (Education Code 200, 220, 234.1).   

Students identified as immigrant students receive extra support as follows: 

• The District will hold at least one meeting for parents of newly identified immigrant 
English learners.  Areas of focus will include:  

o Navigating the school system  
o English learner program services  
o Parent involvement opportunities  

• Supplemental materials which are designed to meet the specific needs of our 
immigrant students, and not provided to other students in PUSD. 

• Summer school classes and transportation with classes targeted to the students’ 
English proficiency levels.  We do not provide summer school classes nor 
transportation for other students in PUSD, only credit recovery.   

• Access to the Family Learning Center which is open in the afternoons and evenings.  
Students and parents have access to computers with Internet access, printers, 
homework assistance, tutors, a primary language library with books in other 
languages, and back to school backpacks and supplies for those who need it.  It is 
staffed by a bilingual Parent Liaison in addition to the tutors. 

• Chromebook computers are provided to middle and high school immigrant students 
without a computer at home.  Training for parents and students is also provided to 
assist them in monitoring grades and student achievement, and using the computer. 
The Chromebook is theirs to keep for the duration of their time in the District or 
until graduation.  We do not provide Chromebooks to any other middle or high 
school students in PUSD.  
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PROGRAM PLACEMENT  

PROGRAMS 

Following initial identification as outlined in steps 1-4 above, Initial ELPAC scores are 
reviewed to determine if the student is an Initial Fluent English Proficient (IFEP) student or 
an English learner. Initial ELPAC performance at a level of “Well Developed” would indicate 
a designation of IFEP.  Students identified as English learners will have scored at the level of 
“Intermediate” or “Novice” on the Initial ELPAC.  
  
Using the results of the Initial ELPAC assessment, teacher evaluations, transcripts and other 
pertinent documentation as a guide, the site EL staff and/or counselors at the secondary 
level then place the student in the most appropriate instructional setting for his/her 
language needs.  The language programs PUSD offers are as follows: 
 

• Structured English Immersion (SEI) Program: A language acquisition program 
for English learners in which nearly all classroom instruction is provided in 
English, but with curriculum and a presentation designed for pupils who are 
learning English. At minimum, students are offered Integrated and Designated 
English Language Development (ELD) and access to grade level core academic 
subject matter content. SEI courses at the secondary level include the following: 
o English Language Development (ELD) courses with EL Instructional Assistants for 

support 
o Sheltered courses for math and English 
o Content courses such as World History, US History, Economics, Government, 

Biology, and various electives using EL Instructional Assistants and/or Specially 
Designed Academic Instruction in English (SDAIE) strategies for support; these 
courses teach the content standards in tandem with the ELD standards 

• English Language Mainstream (ELM): Instruction is provided in English only, and is 
based on the California English Language Development Standards, as well as grade-
level State content standards.  Students at this level continue to receive appropriate 
instructional support to help them eventually meet the requirements to be 
reclassified as proficient in English.  Adopted grade-level texts are the core materials 
for these students, with some supplementary materials, as required.  

 
• Dual Language Immersion (DLI): This program provides a bilingual program to 

support the student’s English language acquisition.  The students receive instruction 
both in English and in Spanish or Mandarin with appropriate supporting materials. 



 

 

 

 

8 

PUSD’s Spanish program begins in Kindergarten and continues through eighth grade. 
The Mandarin program begins in Kindergarten and continues through fifth grade. 

Each English learner who qualifies for the Special Education program receives appropriate 
services to develop English proficiency and has equitable access to the full curriculum. Each 
English learner’s Individualized Education Plan (IEP) includes linguistically appropriate goals 
and objectives based on the student’s level of English proficiency and based on the ELD 
standards. Such goals and objectives will fully address ELD and core content instruction. Each 
IEP also clearly delineates the person(s) and/or programs responsible for providing each 
instructional service.  
 
Parents of EL students are informed annually that they may request a different language 
acquisition program or opt out of particular English learner services within a language 
acquisition program.  However, the District remains obligated to assess the student 
annually to determine their progress towards reclassification, inform the parent when 
progress is not made, and offer programs and services to consider at that time. 
 
In accordance with California’s Proposition 58, if more than 20 parents/guardians from a 
single grade level or 30 parent/guardians school-wide collectively request a similar 
multilingual or biliteracy program, PUSD will explore the feasibility of creating the language 
program.  Requests for such programs would be received by the principal and forwarded to 
the District Office once the threshold is met at a particular school.  The District shall then 
respond in a written notification to parents, teachers, administrators, the ELAC (English 
Language Advisory Committee) and School Site Council within 10 school days.  PUSD shall 
then conduct an analysis to determine the costs and resources necessary to implement the 
language program.  Within 60 calendar days of reaching the described thresholds, the 
District will determine if it is possible to implement the language program, and provide a 
written notice of determination to parents, teachers, and administrators.  PUSD will also 
solicit input from our community about the instructional methods of our language 
programs via District English Learner Advisory Committee (DELAC) and ELAC meetings, and 
our Local Control Accountability Plan (LCAP) stakeholder meetings.   

TRANSFER STUDENTS 

When students transfer between schools in the District, all relevant data regarding the 
student’s English learner history are sent to the receiving school. The site reviews the 
information in the student data system to ensure the student is properly placed in his or her 
new class(es).  
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Students enrolling in PUSD from another U.S. school will have the relevant assessment, 
academic progress, and placement information entered into the student data system within 
fourteen (14) days by the District English Learner Data and Assessment Technician. When 
the site receives the student cumulative record from the former school district/school, the 
record will be reviewed by the site to check for any relevant data pertaining to English 
learner status and/or services provided in the former district.  

NOTIFICATIONS 

The following forms and letters regarding identification, assessment and placement are 
provided to parents and kept in the students’ Language Proficiency Folder: 

• Initial Parent Notification Letter (Form EL-02 in Appendix) is provided in English, 
Spanish, and Mandarin at the schools requiring translation, and communicates the 
following information: 

o Child’s language designation 
o Reasons for identifying the student as EL and placing the student in a 

language instruction educational program 
o Student’s initial English proficiency level as measured by the ELPAC 
o Descriptions of current program options 
o Method of instruction used in all the instructional programs, educational 

strategies, and materials to be used 
o Program placement and how the program will meet the educational needs 

of the child 
o Exit criteria 
o Parents of students with disabilities are directed to refer to the IEP for 

specific services provided to meet the objectives as stated in the IEP 
o Information provided pertaining to parental rights to opt out of or select a 

different language instruction educational program   
o Graduation rate 

• Annual Parent Notification Letter (Form EL-03a-c and EL-04a-c in Appendix) is 
provided in English, Spanish, and Mandarin at the schools requiring translation, and 
communicates the following information: 

o Child’s language designation 
o Current English proficiency level as measured by the ELPAC 
o Status of the child’s academic achievement 
o Descriptions of current program options 
o Method of instruction used in all the instructional programs, educational 

strategies, and materials to be used 
o Program placement and how the program will meet the educational needs 

of the child 
o Exit criteria 
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o Parents of students with disabilities are directed to refer to the IEP for 
specific services provided to meet the objectives as stated in the IEP 

o Information provided pertaining to parental rights to opt out of or select a 
different language instruction educational program   

o Graduation rate 

• ELPAC results 
Parents and students receive Initial and Summative ELPAC results with information 
on score interpretation in English, Spanish, and Mandarin. 

TRANSLATION OF INFORMATION AND INTERPRETATION FOR PARENTS 

District and site notices (such as newsletters, phone messages, school communications), 
and student reports, are written in English, Spanish, and Mandarin at sites where more 
than 15% of the school’s population speak Spanish or Mandarin as their primary language.  
Each school site and the District Office have identified personnel and translation services 
that can provide adequate translation of written materials and can assist in oral 
interpretation for meetings and phone communication with parents.  

INVENTORY  

For all categorical programs, the District maintains inventory record for each piece of 
equipment, with an acquisition cost of $500 or more per unit that is purchased with federal 
funds.  The principal of each school site or the designee will maintain site records of such 
equipment and conduct inventory as requested.  
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CHAPTER 2: ASSESSMENT AND ACCOUNTABILITY 

PROGRAM EVALUATION 

Annually our English Learner Teams (consisting of the site administrator and the Site ELL 
Coordinator) examine their EL data, reflecting on the outcomes and planning next steps.  
This information is then shared with site personnel. Outcomes and measures include 
students passing courses with a C or better, progress in language acquisition, English learner 
reclassification rate, ELPAC scores, CAASPP/SBAC (California Assessment of Student 
Performance and Progress/Smarter Balanced Assessment Consortium) data, MAP 
(Measures of Academic Progress) data, graduation and a-g completion rates. 

ASSESSMENTS 

PUSD is committed to utilizing assessment instruments and procedures that are valid, fair, 
and reliable.  Staff from Learning Support Services compiles, analyzes, and reports data 
annually, providing guidance for sites in the evaluation of student performance, and how 
assessment results are used. By reviewing multiple forms of assessment, PUSD is able to 
determine the effectiveness of instruction, and how our English learners are progressing in 
achieving English proficiency and meeting academic achievement goals. 
 
The District's assessment practices with respect to English learners are designed to do the 
following: 

1. Determine the impact of the instructional program on language development  
2. Assess academic achievement  
3. Assess the strengths and weaknesses of the instructional program 
4. Make modifications for any elements of the instructional program that are not 

effective 
5. Elicit recommendations from ELAC and DELAC committees and through our 

LCAP stakeholder meetings based on the results of the assessment data  
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DISTRICTWIDE ASSESSMENTS 

Assessment Instrument Target Population 
 

Purpose 
Initial English Language 
Proficiency Assessments for 
California (ELPAC) 

Newcomer students who 
might be English learners 
based on the HLS 

• To determine appropriate  
placement 

• State requirement 

Measures of Academic 
Progress (MAP) 

All students in grades 2-8 • To offer teaching staff 
assessment data to plan for 
effective instruction 

Language Assessment 
Scales (LAS - Spanish) and 
District Primary Language 
Tests (languages other than 
Spanish) 

Newly identified EL 
students as needed 

• To determine proficiency in  
listening, speaking, reading, 
and writing in languages other 
than English 

Smarter Balanced 
Assessment Consortium 
(SBAC) ELA/Literacy 
Assessment and Math 
Assessment 

All students in grades 3-8 
and 11 

• State requirement  
• District accountability 

California Science Test 
(CAST) 
 

All students in grades 5 
and 8 and high school 
students to take the 
assessment 1 time during 
high school  

• State requirement 

Summative English 
Language Proficiency 
Assessments for California 
(ELPAC) 
 

All English learners  • State requirement 
• District accountability 
• Reclassification 

Ventura County 
Comprehensive Alternate 
Language Proficiency 
Survey (VCCALPS) 

English learners with 
moderate-severe 
disabilities with alternate 
assessments to the ELPAC 
specified in their IEP 

• Alternate assessment 
available to assess language 
proficiency of students with 
disabilities characterized as 
moderate or severe 

Student Oral Language 
Observation Matrix 
(SOLOM) and District 
Reading and Writing 
Rubrics 

English learners with 
moderate-severe 
disabilities with alternate 
assessments to the ELPAC 
specified in their IEP 

• Alternate assessment 
available to assess language 
proficiency of students with 
disabilities characterized as 
moderate or severe 

Figure 2: PUSD Districtwide Assessments Table 
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RECLASSIFICATION  

OVERVIEW OF THE RECLASSIFICATION PROCESS 

Poway Unified School District’s reclassification process enables students initially identified 
as English learners to be redesignated as Fluent English Proficient. English learners are 
determined to have met the Reclassified Fluent English Proficient (RFEP) criteria when they 
have acquired the English language skills necessary to receive instruction and achieve 
academic progress in English only, at a level equivalent to students of the same age or grade 
whose primary language is English. This ensures that students are able to successfully 
participate in the school’s regular instructional program.  Our District utilizes the following 
four state criteria to establish local reclassification policies and procedures: 

1. Assessment of English language proficiency, using an objective assessment 
instrument (ELPAC) 

2. Teacher evaluation, including, but not limited to, a review of the student’s 
curriculum mastery 

3. Parent opinion and consultation 
4. Comparison of student performance in basic skills against an empirically established 

range of performance in basic skills on the performance of English proficient 
students of the same age 

Our reclassification criteria is shared with the DELAC annually, and they review and comment 
on our procedures.  We utilize the Road to Reclassification Form (Form EL-05a-b in Appendix) 
for students in grades 4-12 to assist them in reaching their goal of reclassification, and we 
advise parents on how to prepare their students for the Summative ELPAC utilizing available 
practice tests.  For our English learners in Special Education, reclassification decisions will be 
made by the IEP Team. 
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RECLASSIFICATION CRITERIA  

 
Figure 3: PUSD Reclassification Criteria 
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STEPS TO RECLASSIFICATION 

 
 
Figure 4: PUSD Reclassification Flow Chart 
 
The PUSD Reclassification Recommendation Form is used to document each step in the 
reclassification process, and parent consultation is required. This form is ultimately placed 
in the students’ cumulative file when the process has been completed. (Form EL-06 in 
Appendix) 

The site EL staff informs parents that their child is eligible for reclassification via written letter 
and invites them to provide input on this decision in writing or in person (Form EL-07a-c in 
Appendix). Interpretation services are available upon request, and the reclassification forms and 
letters are available in Spanish and Mandarin. 
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MONITORING OF LONG TERM ENGLISH LEARNERS AND RECLASSIFIED ENGLISH 
PROFICIENT (RFEP) STUDENTS 

PUSD identifies English learner students as Long Term English Learners (LTEL) as follows: 

• An English learner who is enrolled in any of grades 6 to 12, inclusive 
• Has been enrolled in schools in the U.S. for more than six years 
• Has remained at the same English language proficiency level for two or more 

consecutive years as determined by the English language development test (ELPAC) 
• Scores below “Standard Met” on the English language arts standards-based 

achievement test  

PUSD identifies English learner students as At Risk for Becoming a Long Term English Learner 
(LTEL) as follows: 

• An English learner who is enrolled in any of grades 5 to 11, inclusive 
• Has been enrolled in schools in the U.S. for four years 
• Has remained at the same English language proficiency level for two or more 

consecutive years as determined by the English language development test (ELPAC) 
• Scores below “Standard Met” on the English language arts standards-based 

achievement for four years or more 

These students require specific support designed to address their unique language and 
academic needs.  PUSD annually identifies students who are Long Term English Learners and 
utilizes the At Risk of Becoming LTEL and LTEL Student Monitoring Form (Form EL-08 in 
Appendix) to document goal setting conferences, and assist the teacher in providing 
targeted intervention.  This form is required for LTEL students, and encouraged for those At-
Risk of Becoming LTEL students.   

Students reclassified as RFEP receive follow-up monitoring for a minimum of four years after 
reclassification.  Sites use the Reclassified Student Monitoring Form to monitor the progress 
of these students, and to document the support provided when students are not reaching 
established benchmarks.  (Form EL-09 in Appendix).  

If the student is not making appropriate academic progress, interventions will be 
recommended, which may include but are not limited to any of the following: 

1. Student/teacher/parent conference 
2. Tutoring 
3. Specialized reading, writing, or math instruction 
4. Placement in reading, writing, or math support class 
5. After school academic support programs 
6. Summer School, Adult Education, Community College 
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RECLASSIFICATION OF ENGLISH LEARNERS IN SPECIAL EDUCATION 

PUSD has designed a process by which students who are dually identified as Special Ed and 
English learners (SPELL) with moderate to severe disabilities may have the opportunity to be 
reclassified outside of the District’s established criteria.  The process requires the IEP team 
(which would include the parent and the EL Coordinator) to review other sources of data to 
determine if the student is proficient in English if there is a concern that the student’s low 
performance in listening, speaking, reading, or writing are a reflection of the student’s 
disability versus a language difference.  (Form EL-10 in Appendix). 
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CHAPTER 3: STAFFING AND PROFESSIONAL 
LEARNING 
HIGHLY QUALIFIED STAFF 

RECRUITMENT AND RETENTION OF STAFF 

In order to comply with School Board and federal requirements, Poway Unified School 
District works toward ensuring that all teaching personnel whose assignment includes 
English learner students are highly qualified to provide necessary instructional services to 
English learners.  

INSTRUCTIONAL ASSISTANTS  

Instructional Assistants (IAs) are a key support we provide to our English learners in order to 
motivate, clarify, direct, and support our English learners in their core content and ELD 
classes.  PUSD provides at least one EL IA per site to support the progress of our English 
learners. 
 

PROFESSIONAL LEARNING 

Poway Unified School District is committed to providing focused and job embedded staff 
development to all teachers and staff to empower them with the skills needed to work 
effectively with the specialized needs of our English learners. Every year our Learning 
Support Services Team offers professional learning opportunities for administrators, 
teachers, paraprofessionals, and parents that include, but are not limited to the following: 

• Ongoing professional learning focused on the Common Core Standards and the 
California English Language Development Standards 

• Professional learning sessions focused on best practices and instructional strategies 
for English learners 

• Review of data pertaining to English learners 
• Information pertaining to state and federal guidelines and assessments as they relate 

to English learners 
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CHAPTER 4: CURRICULUM AND EQUITABLE 
EDUCATIONAL ACCESS FOR LEARNING  
APPROPRIATE STUDENT PLACEMENT  

The PUSD English Learner Program is designed to ensure that all of our students have 
meaningful and equitable access to a full, standards-based and relevant curriculum, while 
simultaneously working toward developing proficiency in English.  All elementary EL 
students are appropriately placed with a CLAD (Crosscultural Language and Academic 
Development) credentialed teacher who provides Integrated and Designated English 
Language Development support for students at their appropriate proficiency level.  
Designated ELD is provided daily to all English learner students with lessons focused on the 
California English Language Development Standards.  Students in middle school are either 
placed in an ELD class or in mainstream English classes which teach the Common Core 
English Language Arts standards in tandem with the California English Language 
Development Standards to ensure that all of our English learners receive Integrated and 
Designated ELD daily while learning the core content. EL staff at the high school level use 
the PUSD Pathways document (Form EL-11 in Appendix) to ensure that English learner 
students are placed in the appropriate courses.  

CURRICULUM 

English Language Development is provided for EL students at all proficiency levels.  The 
following are the District and State Board of Education adopted ELD curriculum for EL students 
in grades TK-12: 

Transitional Kindergarten – Avenues – Hampton Brown 

Grades K-5 – Benchmark Advance 

Grades 6-8 – Shining Star – Pearson Longman 

Grades 9-12 – Edge – National Geographic 

Additional Approved Curriculum for Academic Language in Grades 9-12 – English 3D – 
Houghton Mifflin Harcourt 
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COURSE DESCRIPTIONS FOR PUSD HIGH SCHOOL ENGLISH LEARNER STUDENTS 

ELD 1-2  

ELD 1-2 is a comprehensive course which takes students who are beginning English 
speakers and develops a foundation in basic English language skills needed to 
survive in the school community, both socially and academically. Based on language 
acquisition theory, instruction focuses initially on listening and speaking and builds 
reading and writing skills. The underlying goal of the course is to develop a strong 
foundation of knowledge, skills and attitudes needed to succeed in ELD 3-4. The 
course is taken for English credit.  

ELD 3-4 

ELD 3-4 is a comprehensive course which takes students with limited English 
proficiency or literacy and develops their functional literacy and language arts skills 
to a level of proficiency which enables them to be successful in regular academic 
classes. Based on language acquisition theory, instruction utilizes an integrated 
approach which blends listening, speaking, reading, and writing. Ultimately, the 
course develops the English/language arts knowledge, skills, and attitudes which 
help students to become productive members of society. This course has been 
approved to meet the UC (University of California) “b” or “g” requirement. 

ELD READING/WRITING 1-2 

ELD Reading/Writing 1-2 is a supplementary English course designed to provide 
intermediate-level English learners with additional support in English Language 
Development. Students can enroll concurrently in ELD 3-4 and ELD Reading and 
Writing to develop their language arts skills. This course does not meet UC/CSU 
(California State University) English requirements. 

ELD READING/WRITING 3-4 

ELD Reading/Writing 3-4 is designed for English learners who are almost proficient in 
English, but need an extra year of ELD support before taking the Sheltered High School 
English 1-2 class. The focus of the course is developing students’ competency in reading 
narrative, expository, and functional texts, as well as developing their writing skills in the 
various genres. The course is taken for English credit. 

ELD EXPLORATIONS A/B 

ELD Explorations A/B is designed to support English learner students at an 
intermediate level of English fluency who are concurrently enrolled in ELD 3-4. The 
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purpose of this course is to allow the students extra time to develop their 
proficiency in English, and to practice the skills learned in ELD 3-4. The curriculum is 
based on the ELD standards and focuses on developing students’ listening, 
speaking, reading, and writing skills.  This course is taken for elective credit. 

ELD EXPLORATIONS C/D 

ELD Explorations C/D is a course designed to support English learner students at a 
high intermediate level of English fluency who are concurrently enrolled in ELD 
Reading/Writing 1-2. The purpose of this course is to allow the students extra time 
each day to develop their proficiency in English, and to practice the skills learned in 
ELD Reading/Writing 1-2. The curriculum is based on the ELD standards and focuses 
on developing students’ listening, speaking, reading, and writing skills. This course 
is taken for elective credit. 

9TH – 12TH GRADE ENGLISH  

High School English 1-4, World Literature 1-2, and Expository Reading and Writing 
1-2 are the core instructional UC approved courses involving the study of reading, 
writing, listening, speaking, and language.  These courses teach the Common Core 
English Language Arts standards in tandem with the California English Language 
Development Standards. 

ADVANCED ENGLISH COURSES  

Honors English classes follow the curriculum of English, but challenge the student 
to read a wider selection of works and extend the scope of depth of their study.  
Advanced Placement (AP) English classes, Honors High School English 1-2, Honors 
Humanities 1-2, AP Literature, and AP Language are advanced classes that have 
open enrollment, and our English learners are encouraged to take these courses. 
 

INTEGRATED ELD CLUSTER IN THE CORE: MATH, SOCIAL SCIENCE, AND 
SCIENCE 

These core content courses are made up of small clusters of 6-10 English learners 
(also taking ELD 2 or 3) who are placed alongside English speaking peers.   Teachers 
provide support to their English learners by using research-based strategies and 
utilizing an EL Instructional Assistant. Language objectives are developed using the 
California English Language Development Standards. 
 
 

SHELTERED MATH/SCIENCE  
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For students taking ELD 1-4, sheltered courses may also be a part of their schedule. 
Teachers provide the language supports for students to access the content in the 
course. Language objectives are developed using the California English Language 
Development Standards.   
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CHAPTER 5: PARENTAL INVOLVEMENT 

PARENT ADVISORY COMMITTEES 

ENGLISH LEARNER ADVISORY COMMITTEE (ELAC) 

ELAC is a committee comprised of parents, staff, and community members specifically 
designated to advise school officials on English learner program services.  The purpose of 
the ELAC is to inform parents of English learners of the educational programs and 
reclassification criteria, gather recommendations for the schools’ English learner programs, 
and advise the School Site Council on the SPSA (Single Plan for Student Achievement). 

LEGAL REQUIREMENTS 

Each California public school, grades TK through 12, with 21 or more English learners 
must form an English Learner Advisory Committee (ELAC). The minutes of the ELAC 
meeting must reflect the following:  
 

1. Composition: 
Parents of English learners comprise at least the same percentage of the ELAC 
membership as English learners constitute of the school’s total student 
population. Other members of the ELAC can be parents/guardians, school 
staff, and/or community members as long as the minimum percentage 
requirement for EL parents is maintained. 
 

2. Elections: 
Parents or guardians of English learners must have an opportunity to elect 
the parent members to serve on the ELAC or subcommittee.  Each ELAC shall 
have the opportunity to elect at least one member to the District English 
Learner Advisory Committee (DELAC).   
 

3. Training of English Learner Advisory Committee: 
Appropriate training and materials are provided to assist each member in 
carrying out his/her legally required advisory responsibilities. Training is 
planned in full consultation with ELAC members.   
 

4. Responsibilities: 
The ELAC shall be responsible for advising the principal and staff on programs 
and services for English learners and the School Site Council on the 
development of the Single Plan for Student Achievement (SPSA). The ELAC 
shall assist the school in the development of the school’s needs assessment 
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and ways to make parents aware of the importance of regular school 
attendance.   

DISTRICT ENGLISH LEARNER ADVISORY COMMITTEE (DELAC) 

DELAC is a district level committee comprised of parents, staff, and community 
members designated to advise district officials on English learner programs and 
services. The purpose of the DELAC is to inform parents of English learners of the 
educational programs and reclassification criteria, gather recommendations for the 
District’s EL programs and advise the District and School Board regarding the Local 
Control Accountability Plan and the District English Learner Master Plan. Each 
school’s ELAC shall have the opportunity to elect at least one of its members to be a 
site representative DELAC member at the first ELAC meeting. Schools inform the 
District English Learner Program Coordinator of the site’s DELAC representative(s). 
The representative(s) attend a series of four DELAC meetings throughout the year, 
and share pertinent information with the site ELAC committee. DELAC 
representatives are also asked to share information from their site ELAC committees 
with DELAC, to facilitate two-way communication. Parents or guardians of English 
learners shall constitute the majority membership (51 percent or more) of the 
committee. The District English Learner Program Coordinator serves as the District 
liaison to the DELAC, assisting with agenda preparation, distribution of meeting 
notices, preparation of meeting minutes, and all communications pertaining to the 
DELAC. 

LEGAL REQUIREMENTS 

Since Poway Unified School District has 51 or more English learners enrolled, PUSD 
is required to establish a functioning District English Learner Advisory Committee 
(DELAC) or a subcommittee of an existing district committee, and the minutes of the 
DELAC meetings must reflect the following: 
 
1. The committee has had the opportunity to advise the district governing board on 

the following tasks: 
• Development of a district master plan including policies guiding 

consistent implementation of EL educational program that take into 
consideration each school’s Single Plan for Student Achievement (SPSA); 

• Conducting a district-wide needs assessment on a school-by-school basis; 
• Establishment of a district EL program, goals, and objectives for services 

provided to English learners;  
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• Development of a plan to ensure compliance with any applicable teacher 
and instructional aide requirements; 

• Be informed about and provide feedback on the Consolidated Application 
(Con App) and the LCAP; 

• Review and comment on the written notifications required to be sent to 
parents and guardians; 

• Review and comment on the District’s reclassification procedures. 
 

2. Committee members have received training materials and training, which will 
assist them in carrying out their required advisory responsibilities, and is planned 
in full consultation with the committee members. 

PARENT ACTIVITIES 

The District and school sites will promote parental and community participation in 
programs for English learners, and support parents in assisting their children with their 
academic success and advocating for their children within the schools and community. 
Parent Liaisons are provided at several of our sites and encourage parents to participate in 
a variety of activities offered by PUSD, such as: 

• Back to School Nights 
• Middle School/High School Parent Information Nights  
• Academic Workshops (Naviance, path to college, a-g requirements, financial aid, 

college fair, etc.)  
• Social Emotional Workshops (drugs, alcohol, gangs, cyberbullying, prevention and 

awareness) 
• Basic Computer Literacy Courses 

• DELAC/ELAC/DAC (District Advisory Committee)/SSC (School Site Council) 
committees  

• LCAP Community Forum 
• Newcomer Presentation 
• School Site Council 
• Adult ESL classes  
• Parent education and training classes  
• Family Math and Family Literacy programs  
• Site parent volunteer programs 
• Middle School/High School Math Nights 
• Family Learning Center for immigrant families 
• Other school/district activities  
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 APPENDIX: EL FORMS 
EL-01a: Home Language Survey - English 
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EL-01b: Home Language Survey - Spanish 
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EL-02a: Initial Parent Notification Letter - English 
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EL-02b - Initial Parent Notification Letter – Spanish 
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32 

EL-02c - Initial Parent Notification Letter – Mandarin 

  



 

 

 

 

33 
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EL-03a: Annual Parent Notification Letter – Elementary and Middle School - English 
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EL-03b: Annual Parent Notification Letter – Elementary and Middle School - Spanish 
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EL-03c: Annual Parent Notification Letter – Elementary and Middle School – Mandarin 
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EL-04a: Annual Parent Notification Letter – High School - English 
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EL-04b: Annual Parent Notification Letter – High School – Spanish 
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EL-04c: Annual Parent Notification Letter – High School – Mandarin 
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EL-05a:  Road to Reclassification - English 
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EL-05b:  Road to Reclassification - Spanish 
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EL-06: Reclassification   
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EL-07a: Reclassification Parent Notification Letter - English 
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EL-07b: Reclassification Parent Notification Letter - Spanish  
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EL-07c: Reclassification Parent Notification Letter – Mandarin 
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EL-08:  At-Risk of Becoming LTEL and LTEL Student Monitoring Form 
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EL-09: Reclassified Student Monitoring Form 
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EL-10:  Reclassification Form for Special Education/EL Students  
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EL-11: Pathways for High School EL Students 
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