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SECTION 5.5 STUDENT RECORDS 

 
 
The Board believes student records are a necessary element of describing a student's development 
in school.  It also recognizes that it is essential for the records to be accurate, appropriate, secure, 
and consistent with various legal statutes. 
 
It is the policy of the District that all procedures pertinent to student records be in accordance with 
state and federal laws and regulations.  Such procedures shall: 
 

1. Guarantee access to authorized persons within five working days of requests. 

2. Assure security. 

3. Enumerate and describe student records collected and maintained. 

4. Provide for the annual notification of right to access by parent, eligible student, or adult 
student. 

5. State that a nominal fee may be charged for copies of records. 

6. Specify access (disclosure) restrictions including criteria for "school officials" and "legitimate 
educational interest." 

7. Provide for an access or disclosure log. 

8. Provide for the correction or removal of information. 

9. Provide for the withholding of a student's grades, diploma, or transcript in cases involving 
certain student misconduct. 

 
The assistant superintendents, instruction, are designated as the custodians of the student records 
for the District.  Principals shall be responsible for implementation of policies at the building level. 
 
The custodians of the records are authorized to classify records in accordance with California 
Administrative Code, Title V regulations, and Poway Unified School District regulations.  However, 
permanent record classification beyond the requirements of Title V shall be submitted to the 
Governing Board for approval. 
 
Directory information is defined as: 
 

1. Student's name and address. 

2. Telephone.  

3. Date and place of birth. 

4. Major field of study. 

5. Participation in officially recognized activities and sports. 

6. Weight and height of members of athletic teams. 
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7. Dates of attendance. 

8. Degrees and awards received. 

9. The most previously attended public or private school. 
 
Parents shall be given the opportunity to deny the release of directory information.  Under no 
circumstances shall directory information be disclosed to a private profit-making entity other than 
employers, prospective employers, and representatives of the news media.  Based on its 
determination of the best interest of the student, the District may limit or deny the release of 
specific directory information to any public or private nonprofit organization. 
 
Private schools and colleges may be given the names and addresses of twelfth grade students who 
are no longer enrolled provided they are not used for other than purposes directly related to 
academic or professional goals. 

 


