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POWAY UNIFIED SCHOOL DISTRICT 
 

NOTICE OF REQUEST FOR PROPOSALS 
 
 
NOTICE IS HEREBY given that the Board of Directors for the Poway Unified School District (“District”) 
of San Diego County, California, will receive sealed proposals for the procurement of the following: 
 

“RFP 2023-04 / F&N EQUIPMENT PURCHASE AND INSTALLATION” 
 
Sealed proposals must be delivered to the Purchasing Department no later than 2:00pm on Tuesday, 
August 16, 2022.  Proposals will be received by the District at 13626 Twin Peaks Road, Building 700, 
Poway, CA 92064.  
 
The District is not responsible for proposals sent via US Mail, UPS, Federal Express, or by any other 
delivery service.  It is the Proposer’s responsibility to ensure that their proposal is delivered to the 
Purchasing Department’s office by the proper time.  No oral, telegraphic, electronic, facsimile, telephone 
proposals or modifications will be considered unless specified.  Proposals received after the scheduled 
Notice of Request for Proposals submittal time will be returned unopened. 
 
The District reserves the right to reject any or all proposals, to waive any discrepancy or technicality, 
and to award the contract for goods and services to other than the lowest proposal.  The award of 
contract, if made by the District, will be to the qualified firm whose proposal best complies with all the 
requirements set forth in the proposal documents and whose proposal, in the opinion of the District 
(while complying with all legal requirements), is in the best interest of the District, taking into 
consideration all aspects of the Proposer’s response, including the total net cost. 
 
Specifications may be examined and obtained at no charge from the District’s Purchasing Department’s 
webpage: https://www.powayusd.com/en-US/Departments/Business-Support/Purchasing/Purchasing-
Bids. 
 
Each proposal must conform and be responsive to the proposal documents.  A Proposer may withdraw 
a proposal by letter or in person prior to the submission deadline.  No Proposer may withdraw their 
proposal for a period of thirty (30) days after the date set for the submission of the proposals.  For 
questions, please contact Jeff Johnson, Assistant Director of Purchasing at 
jefjohnson@powayusd.com. 
 
 
Dated this 19th day of July 2022. 
 
 

Michelle O’Conner-Ratcliff 
Michelle O’Conner-Ratcliff 
Clerk, Board of Education 
Poway Unified School District 
San Diego County, California 
 
 
Publication: Daily Transcript 
Publication Dates:  July 19, 2022; July 26, 2022
  

https://www.powayusd.com/en-US/Departments/Business-Support/Purchasing/Purchasing-Bids
https://www.powayusd.com/en-US/Departments/Business-Support/Purchasing/Purchasing-Bids
mailto:jefjohnson@powayusd.com
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QUICK REFERENCE PAGE 
 
 
 
 
Request for Proposal F&N Equipment Purchase and Installation 
 
RFP Number 2023-04 
 
RFP Posting and Official Notice July 19, 2022 
 
Second Notice July 26, 2022 
 
Deadline for Questions or Substitutions 11:00am on August 9, 2022 
 
Submit Questions to jefjohnson@powayusd.com 
 
Final Addendum due 2:00pm on August 11, 2022 
 
RFP Packets due 2:00pm on August 16, 2022 
 
Estimated Date for Award of Contract……………………………………………………September 8, 2022 
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INTRODUCTION AND OVERVIEW 
 

1. BACKGROUND:  The Poway Unified School District (“District”) is a public school district located in 
San Diego County, California.  The District’s territory includes communities in Poway and San 
Diego.  The District serves approximately 36,000 students at 39 school sites. 
  

2. SCOPE OF WORK:  Poway Unified School District’s Food and Nutrition Department is soliciting 
written proposals from qualified companies to purchase and have installed the kitchen equipment 
specified in the Request for Proposal.  In addition, the District and selected vendor would further 
establish unit and line-item pricing for equipment and services so that the District may make future 
purchases or utilize services for the period of the contract, in accordance with all the terms, 
conditions, and specifications specified herein. 

 
All vendors that submit a quote must be a registered contractor with the Poway Unified School 
District. A registration form can be found at https://www.powayusd.com/en-
us/departments/business-support/purchasing/contractor-registration.  Contractor must possess 
and maintain, throughout the term of this agreement, current and valid licenses, permits, and 
certification required to provide commercial equipment repair and maintenance services. 

 
3. TERM:  The District is requesting that the selected Vendor enter into a contract for a period of nine 

(9) months, October 1, 2022, through June 30, 2023.  By mutual agreement between the District 
and the Awardee, this contract may be renewed for two (2) additional one-year periods (not to 
exceed a total of three (3) years.  Contract renewals shall be approved in one-year increments under 
the same terms and conditions as the original agreement. 

 
4. CONTRACTOR REQUIREMENTS:  The successful Contractor must meet or exceed minimum 

qualification requirements as described herein.  All submitted proposals must provide, at a minimum, 
all requested information contained within the “RFP Submittal Packet.”  Any portion not included in 
the proposal may be cause for rejection by the District.  The information should be organized as 
indicated in the proposal requirements.  The District reserves the right to eliminate, from further 
consideration, any response which is deemed to be substantially or materially unresponsive to the 
proposal. 
 
All information submitted is to be considered public knowledge and will be subject to The Public 
Records Act or any other applicable laws.   
 

5. QUESTIONS CONCERNING RFP:  Any questions pertaining to this Request for Proposal (“RFP”) 
are to be directed via e-mail only to Jeff Johnson at jefjohnson@powayusd.com .  Questions should 
be received no later than 11:00am on August 9, 2022.  Any clarifications resulting from questions 
will be posted on the Purchasing Department’s website (https://www.powayusd.com/en-
US/Departments/Business-Support/Purchasing/Purchasing-Bids).  Questions received after 
11:00am on August 9, 2022, will NOT be addressed. 

 
 
 
 
 
 
 
 
 

[REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK]

https://www.powayusd.com/en-us/departments/business-support/purchasing/contractor-registration
https://www.powayusd.com/en-us/departments/business-support/purchasing/contractor-registration
https://www.powayusd.com/en-US/Departments/Business-Support/Purchasing/Purchasing-Bids
https://www.powayusd.com/en-US/Departments/Business-Support/Purchasing/Purchasing-Bids
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INFORMATION TO PROPOSERS 
 

1. Preparation of Proposals:  The District invites proposals on the attached form to be submitted by 
qualified contractors to the District at such time and place as is stated in the Notice of Request for 
Proposals, not later than 2:00pm on August 16, 2022.  Proposals shall be received in the Poway 
Unified School District’s Purchasing Department, 13626 Twin Peaks Road, Building 700, Poway, 
CA 92064.  All blanks in the proposal form must be appropriately filled in, and all prices must be 
stated in figures.  All proposals must be submitted in sealed envelopes bearing on the outside the 
name of the Proposer, their address, and the name of the project for which the proposal is submitted.  
It is the sole responsibility of the Proposer to see that their proposal is received in proper time and 
at the designated location.  All proposals received after the scheduled closing time for receipt of 
proposals will be returned to the Proposer unopened.  

 
2. Securing Documents:  Specifications, and other contract document forms will be available without 

charge, and may be secured by prospective proposers from the Poway Unified School District’s 
Purchasing Department webpage: https://www.powayusd.com/en-US/Departments/Business-
Support/Purchasing/Purchasing-Bids.  

 
3. Submittal of Proposals:  Proposals to receive consideration shall be made in accordance with 

the following instructions: 
 
a. Proposals must be made using the proposa l  f o rm(s) obtained from the District’s Purchasing 

Department web page.  Proposals shall be written in ink or typed before submission.  Proposals 
are to be verified as they cannot be corrected after proposals are opened.  The signature of all 
persons signing shall be in longhand.  The completed form shall be without interlineations, 
alterations, or erasures.  Alternative proposals will not be considered unless requested in the 
specifications.  No oral or telegraphic modifications will be considered. 

 
b. Before submitting a proposal, Proposers shall carefully examine specifications documents.  

They shall fully inform themselves as to all existing conditions and limitations and shall insure 
that unit cost and total cost is reflected in the proposal. No allowance will be made because 
of lack of such examination or knowledge. 

 
c. All proposals must be under sealed cover.  District will not accept any proposals or proposal 

modifications submitted by facsimile or electronic mail transmission. 
 
d. The proposal must be signed in the name of the Proposer and must bear the signature in 

longhand of the person or persons duly authorized to sign the proposal. 
 
e. Changes in or additions to the proposal form, recapitulations of the work proposal,  alternative 

proposals, or any other modification of the proposal form which is not specifically called for in 
the contract documents may result in the District's rejection of the proposal as not being 
responsive to the invitation to proposal. 

  
f. The proposal submitted must not contain any erasures, interlineations, or other corrections 

unless each such correction is suitably authenticated by affixing in the margin immediately 
opposite the correction the surname or surnames of the person or persons signing the proposal. 

 
g. The use of the name of a manufacturer, or any special brand or make, in describing any item 

in the Contract Documents does not restrict Proposers to that manufacturer or specific article.  
An equal of the named product will always be given due consideration.  Vendor shall submit a 
Product Substitution Request Form (page 55-56) with all supporting documentation by 
11:00am on August 9, 2022.  Items offered as a substitute to a specified product may be 
required to be submitted for demonstration. 

https://www.powayusd.com/en-US/Departments/Business-Support/Purchasing/Purchasing-Bids
https://www.powayusd.com/en-US/Departments/Business-Support/Purchasing/Purchasing-Bids
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h. All items on which proposals are submitted must be equal or better in quality and utility to 
those manufacturers or brands specified by the District. 

 
i. The make or brand and grade of the article on which proposal is submitted should be stated in 

the proposal form.  When the make or brand and grade of the article is not stated it will be 
understood to be the specific article named by the District. 

 
j. No proposal shall include California sales or use tax, or Federal excise tax. 
 
k. All proposals on items shall be Free On Board (“F.O.B.”) school district to the District delivery 

locations as specified.  All delivery costs and charges shall be included in the proposal price.  
Prices should be stated in the units specified and Vendors should quote each item separately.  
The District will not pay shipping and handling charges.  Additional fuel surcharges will not 
be accepted on invoices as delivery is F.O.B. DESTINATION, with any delivery costs to 
be included in proposal pricing. 

 
l. No charge for packing, draying, postage, express, or for any other purpose will be allowed 

over and above the prices proposed. 
 
m. When requested Proposers shall submit properly marked samples of each such article, on 

which proposal is made to: 
 
Food and Nutrition Department, Poway Unified School District, 12225 Kirkham Road, Suite 100, 
Poway, CA  92064-8847, Attention: Food and Nutrition Operations Supervisor 

 
Each sample submitted must be marked in such manner that the marking is fixed, so that the 
identification of the sample is assured.  Such marking shall state (1) name of Proposer, (2) 
Request for Proposal (“RFP”) number, (3) item number.  Proposal and samples must not be 
sent in the same package. 

 
n. Samples of items, when required, must be furnished free of expense to the District and if not 

destroyed by tests, will, upon request, be returned at the Proposer’s expense.   
 
o. All articles awarded on contract shall be subject to inspection and rejection.  All expenses 

incurred in connection with furnishing articles for inspection shall be borne by the Vendor. 
 
4. Proposal/Bid Security:  No Securities Bonds are required. 

 
5. Addenda or Bulletins:  Any addenda or bulletins issued by the District during the time of bidding 

or forming a part of the documents loaned to the Proposer for the preparation of the proposal shall 
be covered in the proposal and shall be made a part of the contract.  It is the sole responsibility of 
the Proposer to ensure all addenda are accounted for in the proposal prior to submission. 

 
6. Withdrawal of Proposals Prior to Submission Due Date:  Any Proposer may withdraw their 

proposal, either personally or by a written request, at any time prior to the scheduled time for 
submission of Proposals, but not after. 

 
7. Withdrawal of Proposals after Opening:  No Proposer may withdraw their proposal for a period 

of sixty (60) days after the date set for the submission thereof. 
 
8. Opening of Proposals:  Proposals will be opened at the time and place scheduled in the Notice of 

Request for Proposals. 
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9. Award or Rejection of Proposals:  The District reserves the right to make the award in any manner 
deemed most advantageous to the District.  The District reserves the right to reject any or all 
Proposals, to accept or reject any one or more items within a Proposal, and to waive any informality 
in the Proposal or in the proposal process. 

 
10. Equal Proposals:  When Proposals are equal, they shall be awarded by a drawing of lots, and shall 

be witnessed by three (3) impartial observers. 
 

11. Interpretation of Documents:  If any person contemplating submitting a proposal for the proposed 
contract is in doubt as to the true meaning of any part of the specifications, or other proposed 
contract documents, or finds discrepancies in, or omissions from the specifications, they may 
contact the District to request an interpretation or correction thereof.  The District may require that 
such request be in writing, in which case the person submitting the request will be responsible for 
its prompt delivery.  Any interpretation or correction of the proposed documents will be made only 
by addendum duly issued by the District and a copy of such addendum may be secured by 
prospective proposers from the Poway Unified School District’s Purchasing Department webpage: 
https://www.powayusd.com/en-US/Departments/Business-Support/Purchasing/Purchasing-Bids.   
The District will not be responsible for any other explanation or interpretation of the proposed 
documents. 

 
12. Proposers Interested in More than One Proposal and Proposers Not Qualified to Propose:  

No person, firm, or corporation shall be allowed to make or file or be interested in more than one 
proposal for the same items, unless alternate proposals are specifically called for.  A person, firm, 
or corporation that has submitted a sub-proposal to a Proposer, or who has quoted prices of 
materials to a Proposer, is not thereby disqualified from submitting a sub-proposal or quoting prices 
to other Proposers or making a prime proposal.  No person, firm, or corporation shall be allowed to 
submit a proposal who has participated in the preparation of contract specifications; a proposal by 
such a person, firm or corporation shall be determined to be non-responsive. 

 
13. Liquidated Damages: The District shall hold the successful Proposer liable and responsible for 

all damages which may be sustained because of their failure to comply with any conditions herein.  
If the successful Proposer fails to furnish or deliver any material, supplies, equipment, or services 
at the prices quoted, or at the times and places stated, or otherwise fails to comply with the terms 
of the documents in their entirety, the District may purchase the items herein specified elsewhere, 
without notice to the successful Proposer.  Costs accrued by the District for a purchase resulting 
from a failure to perform, shall be invoiced to the successful Proposer or payment may be deducted 
from future invoices. Prices paid by the District shall be considered the prevailing market prices 
at the time such purchase is made.  In addition, a charge of One Hundred Twenty Five Dollars 
($125.00) will be assessed to cover administrative costs for processing of third-party orders 
resulting from non-performance. 

 
14. Demonstrations: It is the responsibility of the Proposer to propose items comparable in quality to 

the brands specified.  If the District considers a need, Proposer shall be required to arrange 
demonstrations of item or services proposed.  Failure to be able to provide such working 
demonstration may disqualify the Proposer's proposal submittal.  All demonstrations shall be 
provided free of charge to the District.  Proposers may be required to reimburse the District for travel 
to demonstrations not held at District's facility. 
 

15. Restricted Proposal:  Only those companies fully licensed, equipped and experienced in the 
work being performed, with skilled personnel immediately available and able to obtain 
necessary products and services immediately, shall be considered qualified proposers for this 
contract. 
 

https://www.powayusd.com/en-US/Departments/Business-Support/Purchasing/Purchasing-Bids
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16. Conditional Proposals:  The District reserves the right to reject any proposal which imposes 
conditions or terms on purchases which were not specified in the original solicitation. 

 
17. Equal Employment Opportunity:  In connection with the execution of this contract, Proposer shall 

not discriminate against any employee or applicant for employment because of race, religion, 
color, sex, or national origin.  The Proposer shall take affirmative actions to ensure that applicants 
are employed, and that employees are treated during their employment, without regard to their 
race, religion, color, sex, or national origin.  Such actions shall include, but not be limited to, the 
following: employment, upgrading, demotion or transfer; recruitment or recruitment advertising, lay-
off, termination; rates of pay or other form of compensation; and selection for training, including 
apprenticeship. 

 
18. Tobacco-Free District:  The Poway Unified School District has been designated as a tobacco-

free District.  Tobacco use (smoked or smokeless) is prohibited at all times on all areas of District 
property and in District vehicles. 

 
19. IRS Requirements: The District shall view the legal position of the Proposer as an "independent 

contractor" and that all persons employed to furnish services are employees of the Proposer and 
not of the District. 
a. The District shall not be liable for any of the contractor's acts or omissions performed under the 

contract to which the Proposer is party. 
b. The Proposer will complete IRS form W-9 providing taxpayer identification number and also 

indicate whether Proposer is a corporation, sole-proprietor, partnership, individual, etc.  This 
form must be on file with the District within sixty (60) days from the date of the contract start date. 

 
20. Hold Harmless Clause:  The successful Vendor agrees to defend and hold harmless the District, 

its Governing Board, officers, directors, agents, employees, and independent contractors, 
individually and collectively, from and against all costs, expenses, losses, claims, demands, suits 
actions, payments, judgments (including legal and attorney fees), or other liabilities of any nature, 
arising from death, personal or bodily injuries, property damage or otherwise, however caused, 
brought or recovered against any of the above-named persons that (a) occur in connection with the 
performance of the professional services set forth herein by the successful Vendor or any of its 
officers, employees, agents, or subcontractors; or (b) arise from any act, omission, or breach by the 
successful Vendor or any of its officers, employees, agents, or subcontractors in connection with 
the professional services set forth herein.  The successful Vendor further agrees to provide a 
Certificate of Insurance for liability coverage and limits acceptable to the District. 

 
21. Insurance:  The successful Vendor shall maintain adequate insurance to protect itself and the 

District from claims for damages or personal injury, including but not limited to, death, damage to 
property and loss of property, and from claims under Workers' Compensation Acts, which may arise 
from operations under a contract with the District.  The successful Vendor shall be required to file 
the following proof of such insurance with the District prior to receiving authorization to proceed on 
a contract: 

 
 
 
 
 

[REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK] 
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Additional Certificate Holder: Any general liability policy provided by the Contractor hereunder shall 
contain an endorsement which applies its coverage to District, members of District’s board of trustees, 
and the officers, agents, employees, and volunteers of District the State Allocation Board, if applicable 
the architect and the architect’s consultants, individually and collectively, as additional insured. 
 
Insurance Covering Special Hazards: The following special hazards shall be covered by rider or riders 
to above-mentioned commercial liability insurance or property damage insurance policy or policies of 
insurance, or by special policies of insurance, in amounts as follows: 
 
• Automotive and truck, where operated, in automobile amounts above; 
• Material hoist, where used, in automobile amounts above. 
 
Workers Compensation Insurance: Statutory Coverage according to Labor Code Section 3700. 

For Contracts up to $500,000 the following limits apply: Contractor Subcontractor 
 
Comprehensive General Liability Insurance with a combined single limit 

occurrence of not less than: $1,000,000 $1,000,000 

Project Specific Aggregate (for this project only) $2,000,000 $2,000,000 
OR   
Commercial General Liability and Property Damage Insurance (including 

automobile insurance) which provides limits of not less than:   

a) Per occurrence (combined single limit) $1,000,000 $1,000,000 

b) Project Specific Aggregate (for this project only) $2,000,000 $2,000,000 

c) Products/Completed Operations $1,000,000 $1,000,000 

d) Personal & Advertising Injury limit $1,000,000 $1,000,000 

   

For Contracts from $500,000 - $1 Million the following limits apply: Contractor Subcontractor 
Comprehensive General Liability Insurance with a combined single limit 

occurrence of not less than: $2,000,000 $2,000,000 

Project Specific Aggregate (for this project only) $3,000,000 $3,000,000 
OR   
Commercial General Liability and Property Damage Insurance (including 

automobile insurance) which provides limits of not less than:   

a) Per occurrence (combined single limit) $2,000,000 $2,000,000 

b) Project Specific Aggregate (for this project only) $3,000,000 $3,000,000 

c) Products/Completed Operations $2,000,000 $2,000,000 

d) Personal & Advertising Injury limit $2,000,000 $2,000,000 

   

For Contracts greater than $1 Million the following limits apply: Contractor Subcontractor 
 
Comprehensive General Liability Insurance with a combined single limit 

occurrence of not less than: $3,000,000 $3,000,000 

Project Specific Aggregate (for this project only) $5,000,000 $5,000,000 
OR   
Commercial General Liability and Property Damage Insurance (including 

automobile insurance) which provides limits of not less than:   

a) Per occurrence (combined single limit) $3,000,000 $3,000,000 

b) Project Specific Aggregate (for this project only) $5,000,000 $5,000,000 

c) Products/Completed Operations $3,000,000 $3,000,000 

d) Personal & Advertising Injury limit $3,000,000 $3,000,000 
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22. Agreement:  The form of agreement, which the Awardee, as contractor, will be required to execute, 
is included in the contract documents, and should be carefully examined by the Vendor.  The 
contract consists of the following documents:  The Notice of Request for Proposals, the Information 
to Proposers, Instructions and Conditions, Specifications / Scope of Work, Proposal Form, and the 
Agreement, including all modifications and other documents thereof duly incorporated therein.  All 
of the above documents are intended to cooperate and be complementary so that any instructions 
or requirements called for in one and not mentioned in the other, or vice versa, are to be executed 
the same as if mentioned in all said documents.  The intention of the documents is to include all 
labor, materials, equipment, transportation, and services necessary for the proper delivery and 
installation of all items called for in the Contract. 

 
23. Contract Renewals:  If mutually agreeable, the District reserves the right to renew the contract 

for two (2) additional years.  This renewal is contingent upon competitive pricing and upon all 
terms and conditions of the original contract having been met to the satisfaction of the District.  
Such renewal will be made by notifying the Vendor, in writing, thirty (30) days prior to the expiration 
of the contract. 

 
24. Assignment of Contract:  The successful Proposer  shall agree not to assign,  transfer, convey, 

sublet, or otherwise dispose of the items appearing on this proposal form, which he may be 
awarded, or any rights accruing thereunder, title or interest therein, funds to be received hereunder, 
or any power to execute the same without the consent in writing of District Governing Board. 
Notice is hereby given that the District will not honor any assignment made by the Contractor 
unless the consent in writing, as indicated above, has been given. 

 
25. Deviations from Solicitation Terms and Conditions:  Deviations from any term or condition 

contained in this solicitation may cause a proposal to be rejected as nonresponsive.  All deviations 
must be clearly noted at time of submission of proposal.  If not noted, the assumption is that the 
Vendor is proposing as specified. 

 
26. Examination of Contract Documents:  Vendors shall thoroughly examine and be familiar with all 

proposal documents, including the Specifications / Scope of Work.  The failure or omission of any 
Vendor to receive or examine any contract documents, forms, instruments, addenda, or other 
documents shall in no way relieve any Vendor from obligations with respect to this contract.  The 
submission of a proposal shall be taken as prima facie evidence of compliance with this section. 

 
 
 
 
 

 
 
 
 

[REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK]
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INSTRUCTIONS AND CONDITIONS 
 
 
1. Applicability:  These Terms and Conditions apply, but are not limited to, all bids, proposals, 

qualifications, and quotations (hereinafter referred to as “Offers” or “Responses”) made to the 
Poway Unified School District (hereinafter referred to as "District") by all prospective suppliers 
(hereinafter referred to as "Vendors") in response, but not limited to, Invitations to Bid, Requests for 
Proposals, and Requests for Quotations (hereinafter referred to as “Solicitations”). 
 

2. Modifications to Contract:  Any modifications, qualifications, exceptions, or changes made to the 
District’s terms, specifications, and conditions detailed herein shall be grounds for rejection of 
proposal.  Any remarks, additions, or amendments attached (by the Vendor) to the proposal, which 
conflict with terms and conditions herein, may cause it to be deemed “non-responsive.” 
 

3. Firm Price:  Unit prices offered on the Proposal Form by the Awardee will remain firm during this 
contract period.  Only one unit price will be allowed for each item appearing on the Proposal Form.  
If submitting a proposal on more than one brand for the same item, the single price inserted on the 
Proposal Form will be the firm price for whatever approved brand is delivered. 
 

4. Contract Term and Renewal:  The term of this contract shall be for one (1) year, from the date of 
award of contract to June 30, 2023.  By mutual agreement between the District and the Awardee, 
this contract may be renewed for two (2) additional one-year periods (not to exceed a total of three 
[3] years).  Contract renewals shall be approved in one-year increments under the same terms and 
conditions as the original agreement.   
 

5. Price Adjustments:  Prices offered shall remain firm for each ONE-YEAR PERIOD starting from 
date of award of contract and continuing through the contract expiration date.  Adjustments for 
fuel charges will not be allowed.  All requests for rate adjustments must be requested by the 
Contractor in writing no later than sixty (60) days prior to the end of each annual contract period, as 
long as price increases do not exceed the rate of inflation determined by the Consumer Price Index 
(CPI) San Diego-Carlsbad Index, published by the U.S. Bureau of Labor Statistics.  An explanation 
citing the rationale for price increase must be included in such correspondence. 
 

6. Discounts:  Any discounts which the Awardee desires to provide the District must be stated clearly 
on the Proposal Form itself so that the District can properly calculate the net cost of the proposal.  
A cash discount of less than 10 days will be considered net.  Prompt payment discounts, when 
given, will be figured from date of receipt of auditable invoices, provided that complete delivery and 
acceptance of the order has been made.  Trade discounts must be deducted from price offers and 
only the net amount shown on the Proposal Form. 
 

7. Telephone Charges:  If it is necessary that the District place toll or long-distance telephone calls 
in connection with this contract (for orders, complaints, adjustments, shortages, failure to deliver, 
etc.), the Awardee shall accept charges for such calls on a reverse charge basis. 

 
8. Proposal Form:  The Proposal Form defines requirement of items to be purchased and must be 

completed and submitted with the proposal.  Quote on each item separately.  Prices must be stated 
in units specified herein or trade standard.  Each item must be considered separately and not in 
combination with other items unless otherwise specified on Proposal Form by the District.  Trade 
discounts must be deducted from price offers and only the net amount shown on Proposal Form.  In 
case of error, unit prices will govern, and extensions will be corrected. 

 
9. Errors and Omissions:  If an Awardee discovers any ambiguity, conflict, discrepancy, omission, 

or other error in the solicitation, the Awardee shall immediately notify the District of such error in 
writing and request clarification or modification of the document.  Modifications will be made by 
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addenda.  Such clarification shall be given by written notice to all parties who have been furnished 
a Request for Proposal. 

 
10. Invoices:  Invoices must include purchase order number and the manufacturer, model 

number and serial number, when applicable, of item(s) delivered.  Contractors will deliver one 
copy of invoice with the equipment items and mail one copy promptly to the Poway Unified School 
District, Food and Nutrition Department, 12225 Kirkham Road, Suite 100, Poway, California 92064-
8847 (Attention: Food and Nutrition Accountant).  No invoice will be processed for payment until 
such time as all contractual obligations have been met and/or items ordered have been received 
and approved by the District’s authorized representative.  A digital invoice is also acceptable (e-mail 
to the Accountant I and cc:  Accounting Assistant II) school.  The District will make payment after 
completion and acceptance of all equipment items. However, final acceptance will not be made until 
after inspection and approval by the District authorized representative.   

 
11. Purchase Orders:  The District shall furnish a purchase order to the vendor at the time an order is 

placed.  Upon receipt of purchase orders, the district requires a signed acknowledgement and an 
estimated shipping date from the vendor. 

 
12. Credit Memos:  The Awardee shall agree to accept, for full credit, the return of any items received 

which are found to be defective in quality or defective in packaging so as to render the item unusable 
for its intended purpose.  All products of unacceptable quality, as determined by the District, will be 
returned.  Credits may be provided by separate credit memo or by an adjustment to the original 
invoice.   

 
13. Proposal Negotiations:  A proposal response to any specific item of this solicitation with terms 

such as "negotiable,” “will negotiate," or similar intent, will be considered as non-responsive to that 
specific item. 

 
14. Discounts, Rebates, Allowances, and Incentives:  During the term of the contract, the Awardee 

shall ensure that all discounts, rebates, allowances, and incentives received by the Awardee from 
its suppliers are fully disclosed to the District.  If the Awardee receives any Trade discounts from 
any supplier, the Awardee must disclose and return to the Poway Unified School District the full 
amount of the Trade discount, or applicable credit that is received based on the purchases made 
on behalf of the District.  All Trade discounts, and incentives must be returned to the Poway Unified 
School District within fifteen (15) working days after receipt by the Awardee. 

 
15. Warranty:  Unless otherwise specifically stated, equipment purchased as a result of this request 

shall be warranted against defects by the Contractor for as indicated by the duration specified on 
the proposal from date of receipt by the District.  Supplier shall bear all costs associated with pick 
up and/or return of equipment found defective.  Supplier shall continue to provide warranty service 
after Agreement expiration or termination until all warranties have expired for all goods ordered. 

 
16. Award to Next Best Vendor:  In the event of default or non-availability of product, the District 

reserves the right to use the next best Vendor and their stated proposal prices as needed. 
 
17. Compliance with OSHA:  Awardee agrees that all item(s) offered must comply with all applicable 

Federal and State Occupational Safety and Health Act, laws, standards and regulations, and that 
Awardee will indemnify and hold the District harmless for any failure to so conform.   
 

18. Vehicle Safety and Security:  Awardee’s representatives operating vehicles on District property 
shall use extreme caution at all times – maximum speed is 5 M.P.H.  While onsite, Vendor shall not 
obstruct any passageways or other means of egress and shall not leave the site without first 
securing the work area and eliminating any hazardous condition resulting from the Vendor’s 
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activities.   
 
19. Variations to Specification:  For purposes of evaluation, Awardee must indicate any variances 

from the specifications and/or conditions, no matter how slight.  If variations are not stated in the 
offer, it will be assumed that the product fully complies with specifications. Any items that are not as 
specified must be accompanied by a completed substitution form.  
 

20. Estimated Quantities:  The quantities listed on the Proposal Form are estimated quantities to be 
ordered throughout the contract period for each item and are not a guarantee.  Actual quantities 
ordered throughout the contract period may be greater or lesser than the bid estimates and shall be 
furnished at the fixed contract price.  Purchases will be requested as needed throughout the contract 
period and as few as one each may be ordered at one time.  The District shall not be obligated to 
purchase any particular quantity of equipment items, nor may the Supplier invoice for any unused 
quantities upon termination of the Agreement. 

 
21. Inspection of Facilities:  The District reserves the right to inspect the facilities of the Vendor prior 

to award of the Agreement.  If the District determines that after such inspection the Vendor is not 
capable to provide the products requested, within the District’s standards, their proposal will not be 
considered.  The findings and decisions of the District shall be final. 

 
22. Force Majeure Clause:  Except for payments of sums due, neither party shall be liable to the other 

nor deemed in default under this contract if and to the extent that such party’s performance of this 
contract is prevented by reason of Force Majeure.  The term “Force Majeure” means an occurrence 
that is beyond the control of the party affected and occurs without its fault or negligence.  Without 
limiting the foregoing, Force Majeure includes acts of God; fire; flood; or other similar occurrences 
beyond the control of the contractor or the school district. 

 
23. Termination of Contract:  The District, upon thirty (30) days’ written notice to Vendor, may 

terminate this Agreement.  The District’s right to terminate under this paragraph shall be in addition 
to any other rights reserved to District under this Agreement. 

 
24. Damage: The Awardee shall promptly correct all deficiencies, defects, and/or damages in 

equipment or products delivered to the District in accordance with this solicitation.  All corrections 
shall be made within ten (10) calendar days after such deficiencies, defects, and/or damages are 
verbally reported to the Awardee by the Food and Nutrition Department.  The Awardee shall be 
responsible for filing, processing, and collecting all damage claims against the shipper when 
applicable. 

 
25. Termination for Default:  If the Awardee fails or neglects to supply or deliver any of said goods, 

articles, or services at the prices named and at the times and places as stated herein, the District 
may, without further notices, cancel and rescind this contract or may purchase said good, supplies, 
or services elsewhere, and hold the Awardee responsible and liable for all damages which may be 
sustained thereby, or on account of the failure or neglect of Awardee in performing any of the terms 
and conditions of this contract; if being specifically provided and agreed that time shall be the 
essence of this agreement.  The foregoing provisions are in addition to and not in limitation of any 
other rights or remedies available to the District. 

 
26. District’s Right to Withhold Certain Amounts and Make Application Thereof:  The District may 

withhold a sufficient amount or amounts of any payment otherwise due to the Vendor, as in its 
judgment may be necessary to cover defective items not remedied.  The District may apply such 
withheld amount or amounts to the payment of such claims in its discretion. 

 
27. Prevailing Law:  In the event of any conflict or ambiguity between instructions contained in this 

solicitation and state or federal law or regulations, the latter shall prevail.  Additionally, all items to 
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be supplied or services to be performed under the contract shall conform to all applicable 
requirements of local, state, and federal law. 

 
28. Governing Law and Venue:  In the event of litigation, the RFP documents, specifications, and 

related matters shall be governed by and construed in accordance with the laws of the State of 
California.  Venue shall be with the appropriate state or federal court located in San Diego County. 

 
29. Permits and Licenses:  The Awardee shall obtain and, at their expense, pay for any/all 

licenses/permits required by law for accomplishing any work required in connection with this 
contract. 

 
30. Independent Contractor Status:  The relationship between the Awardee and the District is a 

contractual relationship.  While engaged in carrying out the terms and conditions of the Contract, 
the Awardee is an independent contractor and not an officer, employee, agent, partner, or joint 
venture of the District. 

 
31. Non-Collusion Affidavit:  Each Vendor submitting a proposal shall execute and submit a non-

collusion affidavit in the form attached hereto.  Failure to submit such non-collusion affidavit shall 
be grounds to reject an offer as non-responsive. 

 
32. Drug-Free Workplace:  Awardee warrants that Vendor is knowledgeable of the Drug-Free 

Workplace Act of 1990 (Government Code Section 8350 et seq.), regarding a drug-free workplace 
and shall abide by and implement its statutory requirements. 

 
33. Fingerprinting Requirements:  Education Code Section 45125.1 states that if employees of any 

Vendor providing school site janitorial, administrative, landscape, transportation, food-related or 
similar services may have any contact with any pupils, those employees shall be fingerprinted by 
the Department of Justice (DOJ) before entering to determine that they have not been convicted of 
a serious or violent felony. 

 
An exception would be if the employee(s) only has limited contact with students and will be in the 
presence and supervision of school district adult employees 100% of the time that students will be 
present.  If this is the case, Awardee shall certify on the Contractor & Subcontractor Fingerprinting 
Certification form regarding requirements in lieu of fingerprinting each employee. 

 
34. Americans with Disabilities Act:  Awardee assures the District that it complies with the Americans 

with Disabilities Act (ADA) of 1990, which prohibits discrimination based on disability, as well as all 
applicable regulations (42 U.S.C. 12101 et seq.). 

 
35. New Product Procurement after Contract Award:  The District reserves the unconditional right 

to add other items to the contract after the contract has been awarded to a Vendor.  Prices for 
additional items will be negotiated.  This includes new/improved products, additional brands, or 
different size capacities.  The awarded Vendor shall submit pricing and product specifications to the 
District for final approval before delivery of any such items.  Prices shall be based on the same 
terms and conditions contained herein and include FOB delivery in which items are placed in 
designated areas at the individual school sites. 

 
36. Product Recall:  Awardee(s) shall notify the District immediately of any product recalls.  All costs 

associated with voluntary and involuntary product recalls shall be borne by the awarded vendor. 
 
37. Certifications Regarding Suspension and Debarment, Lobbying:  Contractors who will perform 

more than $100,000 in business with the District during the fiscal year must complete the 
Suspension and Debarment Certification form, Certification Regarding Lobbying form (and, if 
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applicable, Disclosure of Lobbying Activities form), included as a part of the RFP package.  The 
District is prohibited from contracting with Awardees that are on the U.S. General Services 
Administration’s Suspension and Debarment List.  The Suspension and Debarment Certification is 
required to document that the Awardee or any of its key employees have not been debarred, 
proposed for debarment, or suspended by a Federal agency.  Additionally, the District is required to 
obtain information from the Contractor regarding lobbying activities. 

 
If the debarment/suspension occurs during the term of the contract, the District will not exercise its 
right to renew under the contract conditions. 

 
38. Safety Data Sheet:  For all products requiring a Safety Data Sheet, as defined under 29 CFR 

1910.1200, the District requires that a Safety Data Sheet accompany all orders at the time of 
delivery. 

 
39. Past Performance:  A Vendor may be ruled “non-responsible” based upon Vendor’s unacceptable 

past performance which may include, but is not limited, to late/non-deliveries, partial deliveries, 
delivery of wrong materials, products, not meeting specifications, providing incorrect prices, 
invoicing problems, default, etc. 

 
40. Pre-Award Meeting:  The apparent low responsive and responsible Vendor may be required to 

attend a pre-award meeting with District representatives, within five (5) calendar days of District 
request.  The purpose of the pre-award meeting will be to discuss and evaluate the Vendor's 
experience in the performance of a contract of similar scope, to discuss the invoicing and credit 
requirements, and to assure District representatives that the Vendor possesses an understanding 
of the scope of the contract including the service, insurance, and delivery requirements of the 
District.  The decision of the District's representatives as to the ability of the Vendor to successfully 
service this Contract in accordance with the requirements shall be final. 

 
41. Contract Progress Meetings:  The Awardee shall be required to attend contract progress meetings 

as requested by the District during the term of this contract.  At these meetings, the District will 
apprise the Vendor of how the District assesses the Awardee's performance under this 
agreement/contract.  Additionally, the Awardee shall apprise the District of any operational problems 
being experienced. 

 
42. Conflicts in the Contract Documents:  The Contract documents are intended to be 

complementary and interpreted in harmony to avoid conflict.  In the event of inconsistency in the 
Contract documents, the parties agree that the document providing the highest quality and level of 
service shall supersede any inconsistent version of these documents. 

 
43. Headings and Captions:  The headings and captions used in this Contract are for convenience 

only.  They are intended as descriptive and are not intended to limit or otherwise restrict the terms 
and conditions set forth herein. 

 
44. References:  The vendor shall provide a minimum of three (3) references for which vendor has 

successfully provided a similar product as specified herein.  Failure to provide references may 
constitute grounds for rejection of the vendor’s offers.  The District may contact any or all references 
during the evaluation process. 

 
45. Gifts and Gratuities:  It is the policy of the District not to accept gifts, gratuities, or favors of any 

kind, or of any value whatsoever, from Vendors, members of their staff, or families. 
 
46. Proposal Tabulations:  Tabulations of proposals will be made available to Vendor provided a 

written request is made to the Director of Purchasing.  
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47. Statement of “No Proposal”: If you are not submitting a proposal in response to this solicitation, 
please complete the Statement of “No Proposal” and FAX to (858) 486-1805.  Your responses are 
very important to the Food and Nutrition Department when preparing future solicitations. 
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SPECIFICATIONS / SCOPE OF WORK 
 
1. Scope of Work:  Poway Unified School District’s Food and Nutrition Department is soliciting 

proposals for F&N Equipment Purchase and Installation as specified herein.  Unit price quoted shall 
be all-inclusive, to include but not limited to, inside delivery and placement of equipment, leveling of 
equipment, removal of cartons, all shipping and handling costs, F.O.B. destination, service manuals, 
parts list, schematics, installation, plug-in, assembly, and demonstration costs to various schools 
within Poway Unified School District, California.  Awardee(s) will receive individual purchase orders 
specifying the school's name and "ship-to" address. 
 

2. Method of Pricing and Completing the Proposal Form:  The prices quoted shall remain firm for 
the term of one (1) year after award by the District.  Unit prices and extended totals for each item 
must be stated in the space provided on the Proposal Form.  Proposals stating, "will negotiate" or 
"to be determined,” or similarly vague language will be considered non-responsive and will be 
subject to rejection of all or part of the proposal.  Vendor must indicate manufacturer, model number, 
credit for existing unit (if applicable) and estimated delivery date after receipt of order, and other 
information as required for each item.  A proposal stated “as specified” will not be accepted.  It is 
understood that products may be ordered up to the last day of the covered term.  Failure to honor 
proposal pricing as promised for the entire term of the contract shall result in removal of bidder from 
future bid opportunities and will be cause for bidder to be deemed in default of contractual 
agreement. 
 

3. Method of Award: Award(s) shall be made based on the lowest net unit price per item from a 
responsive, responsible vendor who meets specifications, as assessed by the District.  Timeliness 
of delivery will be considered when making this award, as well as the number of items that meet 
specifications.  In addition, the Vendors ability to plan and facilitate the installation process, the 
Vendor’s experience and references, and prior history with the District will also be considered when 
awarding this contract.  The intent of the District is to secure one or more Vendors to provide and 
install kitchen equipment that provides the best value to the District.  Notwithstanding, the District 
reserves the right to alter this method of award if such alteration results in a cost savings to the 
District.  The District also reserves the right to cancel or withdraw any item before award and 
proceed with an award on the remaining items.  Failure to complete the requested information for 
an item on the Proposal Form will result in disqualification of the item.  Vendors should carefully 
consider each item for conformance to specifications.  
 

4. Specifications:  Specifications are minimal requirements to be met or exceeded.  The 
specifications in this request are the minimum acceptable. When specific manufacturer and model 
numbers are used, they are to establish a design, type of construction, quality, functional capability 
and/or performance level desired, unless otherwise specified.  When alternates are bid/proposed, 
they must be identified by manufacturer, model number, and such other information necessary to 
establish an acceptable equivalency. The District shall be the sole and final judge of equivalency. 
 

5. Materials/Goods Requirements:  A binding Agreement of this proposal is that materials/goods will 
be furnished as specified herein or be fully equal.  Equal meaning the same or better in form, fit and 
function than that specified herein.  Proof of equal shall be solely the burden and expense of the 
Vendor.  Independent testing laboratory reports shall be provided if requested.  The District reserves 
the right to determine the suitability of any offered equals and its decision shall be final.   

 
6. Brand Names/Model Numbers:  All goods furnished must be exactly as specified in this Request 

for Proposal unless otherwise stated.  Vendors shall specify the brand name and model number 
of goods offered.  Specifications will be subject to inspection and approval by the District’s 
Representative.  The District reserves the right to reject, at the risk and expense of the Vendor, 
any portion of any Proposal or the proposal in its entirety, which may be defective or fail to comply 
with specifications. 
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7. Model Number Corrections: If the model number for the brand specified on the equipment 
Proposal Form is a) no longer available and has been replaced with a new updated model with new 
specifications, the vendor should submit complete descriptive literature on the new model number; 
or b) incorrect, the corrected model number should be noted on the equipment Proposal Form, in 
the space provided. 

 
8. Model Updates: If, during the contract period, the awarded model is discontinued by the 

manufacturer, the awarded vendor must advise the Food and Nutrition Department in writing of the 
non-availability of the contract item and submit complete descriptive literature for the new updated 
model for the District’s evaluation and approval.  The new model must be the same make as the 
awarded contract item and must be offered at the contract price or less. 

 
9. Container Costs and Delivery:  All costs for containers shall be borne by the Vendor.  All 

equipment shall conform to the provisions set forth in the Federal, County, State and City laws for 
their production, handling, processing, and labeling.  Packages shall be so constructed to ensure 
safe transportation to point of delivery. 

 
10. Return of Goods:  In the event that equipment items delivered to the District need to be picked up 

by the Vendor for return or exchange (i.e., duplicate shipments, damaged goods, unacceptable 
product, incorrect product, etc.) the Vendor shall pick up such product within ten (10) business days 
after notification by the District.  If the Vendor fails to pick up such product within the specified time, 
the product shall become the exclusive property of the District at no charge to the District and shall 
be subject to disposal and/or distribution by the District at its sole discretion. 

 
11. Product and Warranty Information:  In order to evaluate goods offered, Vendor shall submit the 

most recent manufacturer’s product specifications and brochures clearly describing the product they 
propose to furnish.  The Vendor’s documentation shall clearly indicate all points specified herein.  
Also, Vendor shall submit with their proposal a copy of the manufacturer’s warranty (if applicable) 
for all goods submitted by Vendor.  Failure to provide this information may be cause for the proposal 
to be rejected as non-responsive. 

 
10. Delivery: Vendor is to indicate, in the space provided on the Proposal Form, their expected “After 

Receipt of Order” (ARO) date for the equipment to be delivered under this contract.    All items will 
be delivered to the District location designated on the Proposal Form.  All deliveries are to be 
received between the hours of 8:00 a.m. and 2:00 p.m. Monday-Friday, except for scheduled 
holidays.  A District calendar is available upon request. 

 
11. Installation: Awardee(s) will be responsible for installing equipment only where indicated on the 

Proposal Form.  Unit prices quoted must include installation for these items.  Where indicated, 
Awardee(s) shall be responsible for all final connections, which includes connecting appliance to 
water, gas, electric and drains per existing codes.  This may include but is not limited to running 
rigid copper piping to proper drain according to existing codes.  Installer should have on-hand flex 
hoses, valves, fitting, and any other material necessary for full and complete hook-up of new unit.  
Installation must be completed within two working days of delivery of new equipment.  Awardee(s) 
shall be responsible for all clean-up after installation. 

 
12. Delivery Completion:  Orders will be considered complete at time of delivery and installation.  All 

goods must be shipped exactly as ordered.  All shipments shall be accompanied by a packing slip.  
Purchase order number shall appear on all packing slips, invoices, and packages.  The Vendor must 
apply continual diligence, monitoring, and resources to ensure goods ordered are delivered on the 
required delivery date and comply with Agreement terms, conditions, instructions, pricing, and 
specifications.  The invoice or delivery receipt form must be signed by the individual accepting 
delivery. 
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13. Discontinued Items-Part Number Changes:  In the event an item is discontinued by the 
manufacturer or there is a change to a product number by the manufacturer, Vendor shall 
immediately provide the Food and Nutrition Operations Supervisor written documentation from the 
manufacturer of such discontinuation or change.  The District reserves the right to accept a 
replacement item from Vendor.  The replacement item shall have prior District approval and shall 
be offered at no additional cost to the District.  Suitability of offered replacement is at the sole 
discretion of the District. 

 
14. Catalogs:  If required herein, Vendor shall submit a current electronic catalog with their bid.  The 

catalog must include the price for each item offered in the catalog.  Upon award, successful Vendors 
shall furnish the same catalog(s) to any requesting department within the District on as-needed 
basis.  District sites may be obtained on our website at www.powayusd.com.  

 
15. Instruction and Parts Manuals:  Awardee is required to furnish an instruction manual for each 

quoted item.  Each manual shall contain definition of equipment capabilities, technical description 
of equipment operation, description of malfunction identification and trouble-shooting procedures.  
Vendor shall also provide parts manuals at no additional cost to the District. 

 
16. Pallet Charges:  The District will not pay separate pallet charges.  All pallets delivered to the District 

will be retained by the District. 
 
17. Packing Lists:  All shipments must be accompanied by a packing list.  Packing lists of orders placed 

using a District issued Purchase Order must indicate the assigned Purchase Order number. 
 

18. Miscellaneous Charges:  Vendor shall not add extra charges (i.e., packaging, handling charges, 
freight, etc.) to its invoices. 
 

19. Trade-Ins: Some equipment will be purchased to replace existing/on-site equipment that is currently 
operational.  Trade-in value of existing equipment to awarded Vendor(s) is subject to negotiation at 
time of purchase.  All trade-in items are “AS-IS”, with no guarantee.  Arrangements to see the 
existing equipment will be made available to the awarded Vendor(s) at the time of purchase by 
appointment only with the F&N Operations Supervisor.  The District makes no guarantees, 
representations, or warranties, express or implied, concerning the condition of the trade-in property 
or fitness of property for use, purpose, or merchantability.  No claim will be considered for allowance 
or adjustment, or recession of the sale based on failure of the property to satisfy the District in all 
respects.  All sales are final.  No returns/exchanges allowed.  Refunds or adjustments will not be 
made. 
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PROPOSAL PREPARATION SPECIFICATIONS 
 

COVER LETTER 
 
Only the individual(s) authorized to bind the Respondent contractually may sign the cover letter, which 
shall be a part of the proposal package.  If the cover letter is unsigned, PUSD will reject the proposal.  
The Poway Unified School District (“PUSD”) may reject the proposal if the Respondent fails to include 
the following required information: 

 
• Name of responding company. 
• Organizational structure of the responding company (e.g., corporation, partnership, etc.). 
• Respondent’s Federal Employee Identification Number and Corporate Identification Number, if 

applicable. 
• Respondent’s name, title, address, phone number, and fax number, and the e-mail address of the 

representative who will be designated as the primary liaison to the PUSD. 
• Name, title, phone number, and e-mail address of the representative(s) authorized to bind the 

Respondent in a contract. 
• A statement expressing the Respondent’s willingness to provide the products and services 

described in this RFP. 
• A statement expressing the Respondent’s ability to perform the services required in the 

Specifications / Scope of Work (also noted in the Introduction & Overview, Information to Proposers, 
Instructions and Conditions), including availability of staff and other required resources to meet all 
deliverables as described in this RFP. 

• The following certification: 
 
“By signing this cover letter, I (we) certify that the information contained in this proposal is accurate 
and that all attachments required to be submitted as part of the proposal are certified to be true and 
binding upon our company.” 

 
 
RFP SUBMITTAL REQUIREMENTS 
 
1. Number of Copies:  Each proposer must submit one (1) original “hard copy” and one (1) “electronic 

copy” (.pdf on a “thumb drive”) of their proposal to the District. 
 

2. Page Format:  The font size of the text included in the proposal must not be less than 11.  The 
proposal should be submitted in the following order: 
 
a. Cover Letter first, followed by additional proposal components. 

 
b. The “Proposal Form,” including identifying pricing for products and/ or services offered.  The 

quotation sheets provided in this RFP must be used when submitting your proposal (no 
exceptions). 
 

c. The Agreement and all District provided forms requiring signature or information completed and 
submitted in numerical page order. 
 

d. Additional information provided by proposer, if desired (not to exceed six (6) single-sided pages; 
or three (3) double-sided pages). 
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3. Responses must be Sealed:  Responses must be sealed in an envelope or box and identified as 
follows: 

RFP 2023-04 F&N EQUIPMENT PURCHASE AND INSTALLATION 
Company or Vendor Name Submitting Proposal 

Date Due and the Time Due 
 
If a delivery service is used, which prohibits such markings on their envelopes or package, this 
information must be placed on the outside of an interior envelope or package. 
 

4. Address for Submitting Responses:  Responses must be addressed and sent or delivered to the 
address specified in the “Notice of Request for Proposals.” 
 

5. Method of Delivery:  Copies of a Proposer’s proposal (hard copies and an electronic copy on a 
“thumb drive”) may be sent to the District by any method desired, with the following exception: the 
District will NOT accept any submittal sent by facsimile transmission, e-mail, or other electronic 
means.  
 

6. Responsibility for Delivery of Proposals:  Each proposer shall be solely responsible for ensuring 
that their proposal is received by the District prior to the deadline specified in this RFP.  Any 
proposals received after the scheduled closing time for receipt of proposals shall be returned to the 
proposer unopened. 

 
7. Deadline for Submitting Responses:  The deadline for submitting proposals in response to the 

RFP is the date and time set forth on the “Quick Reference Page” and the “Notice of Request for 
Proposals” of this RFP.  
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EVALUATION AND SELECTION PROCESS 
 
 

1. District’s Discretion:  The purpose of this RFP is to assist the District in selecting an experienced 
and qualified Vendor, based on price and overall evaluation, as determined by the District in its sole 
discretion.  Therefore, the District has and shall retain the sole discretion to implement any methods 
or procedures for selection of a Vendor as the District deems appropriate to secure the most cost-
effective solution for the District.  Without limiting the foregoing, such procedures may include review 
of proposals and interviews of one or more prospective Vendors by a review and selection 
committee composed of any of the Districts’ employees, officials of other public agencies, 
consultants, community members and/or others.  The District reserves the right to request additional 
information and/or clarifications from any or all Vendors that respond to this RFP.  
 

2. Timing for Selection:  The District anticipates awarding the contract on September 8, 2022, with 
the goal of entering into an agreement to fulfill the requirements of the District.  However, the District 
reserves the right, in its sole discretion and at any time prior to entering into any such agreement, 
to alter its anticipated scheduling as related to selection of a prospective Vendor. 

 
3. Evaluation Criteria:  Contract award will NOT be based on price alone.  Factors will include price, 

number of items bid, lead time, number of items that meet specifications, ability to install and or 
remove equipment where needed, references, experience, and previous history with Poway Unified 
School District.    

 
Other factors that may be used in the evaluation will be compliance with the contract terms, 
conditions, and specifications; discounts offered; Vendor’s past performance; payment terms; long 
term costs; and, any other relevant factor that may arise during the review process after proposal 
opening.  Proposals that are timely submitted and are not subject to disqualification will be reviewed 
in accordance with the evaluation criteria set forth in this solicitation.  The District will make its 
determination based on the best interests of its students, faculty, staff, and business operations of 
the District.  The District’s decision will be final. 
 
Each proposal will be reviewed prior to the selection process for completeness and adherence to 
format.  A response will be considered complete if all requested sections are included in the proper 
order and properly completed. 

 
4. Screening and Evaluation of Proposals: Each Vendor’s proposal will be subjected to an 

evaluation and selection process.  The first stage will begin with a review of the response to the 
proposal.  A proposal must meet all mandatory modules/functions to be considered. 
 
Proposals not meeting mandatory requirements, or found to be incomplete, will not be considered.  
Proposals not deemed within the competitive range will not be considered.  The District may 
disqualify any Vendor for any reason without explanation. 
 
The District may choose to ask clarification questions in writing and include the additional 
information gathered in the process.  This may include an in-person(s) interview with prospective 
Vendors. 
 
Evaluation and rating of the responses will be based on: 
 
• Information provided by the Vendor in their response. 
• Information provided by the Vendor in the response to the District clarification questions. 
• Information from reference checks. 
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The Awardee will be chosen based on the following evaluation factors and their relative points in the 
scoring process: 

 
Evaluation Factors Maximum Points 

1. Line-Item Price 50 

2. Days After Receipt of Order 20 

3. Number of Items that Meet Specifications 10 

4. Ability to Install and/ or Remove Equipment Where Required 10 

5. References / Experience 5 

6. Prior History with District 5 

Total Points 100 
 

In its discretion, the Governing Board may award a contract for the project to a responsive Vendor, or 
may reject all proposals and may, but is not required to, re-post the project.  If the Governing Board 
awards a contract for this proposal, it will be to the Vendor who secured the highest evaluation based 
on the factors identified in the information provided by the Proposers.  If two or more responsive 
Vendors' proposals receive the same highest evaluation, the District shall determine the successful 
Vendor by means of a drawing a name out of a hat. 
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RFP Submittal Packet 
 
 
 
 
 

All this information must be reviewed, and forms must be completed and returned for consideration of 
your proposal. 

 
 
 
 
 
 
 
 

Please read the instructions and documentation carefully before preparing your proposal for submittal. 
 
 
 
 
 
 
 
 

PROPOSAL SUBMITTED BY: ________________________________________________________ 
                                                                    (Name of Company Submitting Proposal)
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PROPOSAL SUBMISSION CHECKLIST 
 
 
Complete this checklist to confirm the items in your RFP Submittal Packet.  Place a check mark or “X” next to 
each item that you are submitting to the District.  To be considered responsive, all required attachments must be 
returned.  This checklist should be returned with your proposal. 

 
    
Documentation Required at the Time of Submission: 

 Cover Letter 

 Digital Copy of Proposal (USB Drive) 

 Proposal Submission Checklist 

 Agreement 

 Contractor and Subcontractor Fingerprinting Certification 

 Contractor’s Certification Regarding Workers’ Compensation 

 Drug-Free Workplace Certification 

 Non-Collusion Affidavit 

 Suspension and Debarment Certification (for contracts $100,000+) 

 Certification Regarding Lobbying (for contracts $100,000+) 

 Disclosure of Lobbying Activities 

 Vaccination Status Certification Agreement / Addendum 

 Proposal Form (all pages) 

 Additional Information Required of Proposers 

 Questionnaire 

 Vendor Profile and References 

 Proposal Certification 

 Addenda Acknowledgements 

 Copy of the Manufacturer’s Warranty (if applicable) for All Proposed Equipment 

 Copy of Licenses and Certificates 

Documentation Required Upon Notification of Contract Award: 

 Certificate of Liability Insurance (including proof of Automobile Insurance) 

 Proof of Workers’ Compensation Insurance 

 W-9 

 Sample Invoice and Sample Monthly Statement 
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AGREEMENT 
 
THIS CONTRACT is made this 1st  day of  October 2022 in the County of San Diego, State of California, by and 
between the Poway Unified School District, hereinafter referred to as “District”, and 
___________________________________________, hereinafter referred to as “Contractor”.  The District and 
the Contractor for the considerations stated herein agree as follows:  

ARTICLE 1. SCOPE OF WORK.  Vendor shall perform and render all goods and services as prescribed and 
required by the Notice of Request for Proposals, Information to Proposers, Instructions and Conditions, 
Specifications / Scope of Work, Proposal Form, and all documents forming a part of the proposal package and 
any other documents signed by both parties relating to the subject matter of the Agreement, all of which are 
incorporated by reference as though set forth in Article 5 below for the  RFP 2023-04 F&N EQUIPMENT 
PURCHASE AND INSTALLATION project. 
 
The Contractor and its surety shall be liable to the District for any damages arising because of the Contractor’s 
failure to comply with this obligation. 

ARTICLE 2. TERM OF CONTRACT.  The term of this contract shall be for nine (9) months, from October 1, 
2022, through June 30, 2023.  By mutual agreement between the District and the Awardee, this contract may be 
renewed for two (2) additional one-year periods (not to exceed a total of three years).  Contract renewals shall be 
approved in one-year increments under the same terms and conditions as the original agreement. 

ARTICLE 3. CONTRACT PRICE.  The pricing submitted for the term of the contract will remain fixed from 
October 1, 2022, through June 30, 2023.  The Awardee may only petition for an increase in pricing annually 
120 calendar days before the end date of each contract period, provided price increases do not exceed the 
rate of inflation determined by the Consumer Price Index (CPI) San Diego-Carlsbad Index, published by the U.S. 
Bureau of Labor Statistics.  If the Awardee requests price increases that exceed the rate of inflation determined 
by the CPI, the contract may not be renewed.  The District reserves the right to accept or reject the price increase 
and may choose to re-RFP the contract if it is deemed to be in the best interest of the District. 

ARTICLE 4. LIQUIDATED DAMAGES.  In accordance with Government Code section 53069.85, it is agreed 
that the District shall hold the successful Proposer liable and responsible for all damages which may be sustained 
because of their failure to comply with any conditions herein.  If the successful Proposer fails to furnish or deliver 
any material, supplies, equipment, or services at the prices quoted, or at the times and places stated, or otherwise 
fails to comply with the terms of the documents in their entirety, the District may purchase the items herein 
specified elsewhere, without notice to the successful Proposer.  Costs accrued by the District for a purchase 
resulting from a failure to perform, shall be invoiced to the successful Proposer or payment may be deducted 
from future invoices.  Prices paid by the District shall be considered the prevailing market prices at the time 
such purchase is made.  In addition, a charge of O ne  H u n d r e d  T w e n t y  F iv e  D o l l a r s ( $125.00) will be 
assessed to cover administrative costs for processing of third-party orders resulting from non-performance.  This 
Article does not exclude recovery of other damages specified in the Contract Documents. 
 
ARTICLE 5. COMPONENT PARTS OF THE CONTRACT.  The “Contract Documents” include the following: 

 Notice of Request for Proposals 
 Introduction & Overview 
 Information to Proposers 
 Instructions and Conditions 
 Specifications / Scope of Work 
 Addenda 
 Proposal Form(s) and Certification 
 Questionnaire 
 Vendor Profile and Reference Form 
 Agreement 
 Fingerprinting Requirements Certification 

 Drug-Free Workplace Certifications 
 Non-Collusion Affidavit form   
 Suspension and Debarment Certification 
 Certification Regarding Lobbying 
 Disclosure of Lobbying Activities (Form LLL) 
 Vaccination Status Certification 

Agreement/Addendum 
 Any other Documents contained in or 

incorporated into Contract 
 Contractor’s Certificate Regarding Workers’ 

Compensation 
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The Contactor shall complete the Work in strict accordance with all the Contract Documents.  

All Contract Documents are intended to be complementary. Work required by one of the Contract Documents 
and not by others shall be done as if required by all.  This Contract shall supersede any prior agreement of the 
parties. 

ARTICLE 6. PROVISIONS REQUIRED BY LAW.  Each provision of law required to be included in these 
Contract Documents shall be deemed to be included in these Contract Documents.  The Contractor shall comply 
with all requirements of the California Labor Code applicable to this Project. 

ARTICLE 7. INDEMNIFICATION.  Contractor shall defend (with counsel of District’s choosing), indemnify and 
hold the District, its officials, officers, agents, employees, and representatives free and harmless from any and all 
claims, demands, causes of action, costs, expenses, liabilities, losses, damages or injuries, in law or equity, 
regardless of whether the allegations are false, fraudulent, or groundless, to property or persons, including 
wrongful death, to the extent arising out of or incident to any acts, omissions or willful misconduct of Contractor, 
its officials, officers, employees, agents, consultants and contractors arising out of or in connection with the 
performance of the Work or this Contract, including claims made by subcontractors for nonpayment, including 
without limitation the payment of all consequential damages and attorneys’ fees and other related costs and 
expenses.  Contractor shall defend, at Contractor’s own cost, expense, and risk, with counsel of District’s 
choosing, any and all such aforesaid suits, actions or other legal proceedings of every kind that may be brought 
or instituted against District, its officials, officers, agents, employees, and representatives.  To the extent of its 
liability, Contractor shall pay and satisfy any judgment, award or decree that may be rendered against District, its 
officials, officers, employees, agents, employees, and representatives, in any such suit, action or other legal 
proceeding.  Contractor shall reimburse District, its officials, officers, agents, employees, and representatives for 
any and all legal expenses and costs incurred by each of them in connection therewith or in enforcing the indemnity 
herein provided.  The only limitations on this provision shall be those imposed by Civil Code Section 2782. 

ARTICLE 8. AUTHORITY TO EXECUTE.  The individual(s) executing this Agreement on behalf of the 
Contractor is/are duly and fully authorized to execute this Agreement on behalf of Contractor and to bind the 
Contractor to each and every term, condition, and covenant of the Contract. 

ARTICLE 9. EXECUTION BY FACSIMILE OR IN COUNTERPARTS.  This Agreement may be signed in 
counterparts and the signatures may appear on separate signature pages.  A copy or an original, with all 
signatures attached, shall be deemed a fully executed agreement.  A facsimile version of any party’s signature 
shall be deemed an original signature. 

ARTICLE 10. ENTIRE AGREEMENT.  This Agreement constitutes the entire agreement between the parties.  
There are no understandings, agreements, or representations not specified within this Agreement.  Contractor, 
by execution of this Agreement, acknowledges Contractor has read the Agreement, understands it, and agrees 
to be bound by its terms and conditions. 

IN WITNESS WHEREOF, this Contract has been duly executed by the above-named parties, on the day and 
year above written. 

CONTRACTOR: ________________________ POWAY UNIFIED SCHOOL DISTRICT  

Signature: _____________________________ Signature: _____________________________  

Name: ________________________________ Name: Ronald D. Little II  

Title: _________________________________ Title: Associate Superintendent, Business Support Services  
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CONTRACTOR & SUBCONTRACTOR FINGERPRINTING REQUIREMENTS 
 

CONTRACTOR CERTIFICATION 
 
With respect to the Contract dated _________________, 20____ by and between Poway Unified 
School District ("District") and ______________________________________________ ("Contractor"), 
Contractor hereby certifies to the District’s board of education that it has completed the criminal 
background check requirements of Education Code Section 45125.1 and that none of its employees 
that may come in contact with District ’s pupils have been convicted of a violent felony listed in Penal 
Code section 667.5(c) or a serious felony listed in Penal Code section 1192.7(c). 

 

 

___________________________________________ ____________________________ 
Signature of Contractor’s Representative Date 
 
 
 
 
_________________________________________________________________________________ 
 
 

CONTRACTOR EXEMPTION 
 
 
Pursuant to Education Code sections 45125.1 and 45125.2, the Poway Unified School District 
("District") has determined that _____________________________________________ ("Contractor") 
is exempt from the criminal background check certification requirements for the Contract dated 
_____________, 20__ by and between the District and Contractor because: 
 
1) The Contractor’s employees will have limited contact with District students during the course of the 

Contract; 
 

2) Emergency or exceptional circumstances exist; or 
 

3) With respect to contractors constructing, reconstructing, rehabilitating, or repairing a school facility, 
as provided in Section 45125.2, the Contractor has agreed to ensure the safety of pupils at the 
school facility by the following method(s) specified in Section 45125.2: ______________________. 

 
 
 
 
___________________________________________ ____________________________ 
Signature of School District Official Date 
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CONTRACTOR & SUBCONTRACTOR FINGERPRINTING REQUIREMENTS 
 

SUBCONTRACTOR CERTIFICATION 
 
The Poway Unified School District ("District") entered into a Contract for services with 
_____________________________ ("Contractor") on or about ___________________, 20____ for 
RFP 2023-04 F&N EQUIPMENT PURCHASE AND INSTALLATION.  This certification is submitted by 
___________________________, a subcontractor to the Contractor for purposes of that Contract 
("Subcontractor").  Subcontractor hereby certifies to the District’s board of education that it has 
completed the criminal background check requirements of Education Code section 45125.1 and that 
none of its employees that may come in contact with District pupils have been convicted of a violent 
felony listed in Penal Code section 667.5(c) or a serious felony listed in Penal Code section 1192.7(c). 
 
 
___________________________________________ ____________________________ 
Signature of Subcontractor’s Representative Date 
 
 
 
 
_________________________________________________________________________________ 
 

SUBCONTRACTOR EXEMPTION 
 
 
The Poway Unified School District ("District") entered into a Contract for services with 
___________________________________ ("Contractor") on or about _____________, 20____ for 
RFP 2023-04 F&N EQUIPMENT PURCHASE AND INSTALLATION.  Pursuant to Education Code 
sections 45125.1 and 45125.2, the District has determined that ________________________, a 
subcontractor to the Contractor for purposes of that Contract ("Subcontractor"), is exempt from the 
criminal background check certification requirements for the Contract because: 

 
1) The Subcontractor’s employees will have limited contact with District students during the course of 

the Contract; 
 

2) Emergency or exceptional circumstances exist; or 
 

3) With respect to contractors constructing, reconstructing, rehabilitating, or repairing a school facility, 
as provided in Section 45125.2, the Contractor and/or Subcontractor have agreed to ensure the 
safety of pupils at the school facility by the following method(s) specified in Section 45125.2: 
______________________. 

 
 
 
___________________________________________ ____________________________
Signature of School District Official       Date 
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CONTRACTOR’S CERTIFICATE REGARDING WORKERS’ COMPENSATION 
 
 
I am aware of the provisions of Section 3700 of the Labor Code that requires every employer to be 

insured against liability for workers’ compensation or to undertake self-insurance in accordance with 

the provisions of that code, and I will comply with such provisions before commencing the performance 

of the work of this Contract. 

Name of Proposer    

Signature    
 
Name    
 

Title    

 
Dated     
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DRUG-FREE WORKPLACE CERTIFICATION 
 
 
This Drug-Free Workplace Certification form is part of the Contract made by and between the Poway 
Unified School District (hereinafter referred to as the "District") 
and____________________________________________ (hereinafter referred to as the "Contractor") 
for RFP 2023-04 F&N EQUIPMENT PURCHASE AND INSTALLATION (hereinafter referred to as the 
"Project").  This form is required from all successful Proposers pursuant to the Drug-Free Workplace 
Act of 1990 (Government Code Section 8350 et seq.)  The Drug-Free Workplace Act of 1990 requires 
that every person or organization awarded a contract or grant for procurement of any property or service 
from any State agency must certify that it will provide a drug-free workplace by doing certain specified 
acts.  In addition, the Act provides that each contract or grant awarded by a State agency may be 
subject to suspension of payments or termination, and the contractor or grantee may be subject to 
debarment from future contracting, if the contracting agency determines that specified acts have 
occurred. 
 
Pursuant to Government Code Section 8355, every person or organization awarded a contract or grant 
from a State agency shall certify that it will provide a drug-free workplace by doing all of the following: 

Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensation, 
possession, or use of a controlled substance is prohibited in their workplace and specifying actions 
which will be taken against employees for violations of the prohibition; 

Establishing a drug-free awareness program to inform employees about all of the following: 

• The dangers of drug abuse in the workplace; 

• The person’s or organization’s policy of maintaining a drug-free workplace; 

• The availability of drug counseling, rehabilitation, and employee-assistance programs; and 

• The penalties that may be imposed upon employees for drug abuse violations. 

Requiring that each employee engaged in the performance of the contract or grant be given a copy of 
the statement required by subdivision "A," and that, as a condition of employment on the contract or 
grant, the employee agrees to abide by the terms of the statement. 

I, the undersigned, agree to fulfill the terms and requirements of the Drug-Free Workplace Act as it now 
exists or may hereinafter be amended.  Particularly, I shall abide by Government Code Section 8355 
when performing the Contract for the Project by: 

A. Publishing a statement notifying employees concerning the prohibition of controlled substance 
at my workplace; 

B. Establishing a drug-free awareness program; and 

C. Requiring that each employee engaged in the performance of the contract be given a copy of 
the statement required by Section 8355(a) and agrees to abide by the terms of that statement. 

I also understand that if the District determines that I have either: (a) made a false certification herein; 
or (b) violated this certification by failing to carry out the requirements of Section 8355, the Contract 
awarded herein is subject to termination, suspension of payments, or both.  I further understand that if  
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I violate the terms of the Drug-Free Workplace Act of 1990, I may be subject to debarment in 
accordance with the requirements of the Act. 

I acknowledge that I am aware of the provisions of Government Code Section 8350 et seq., and hereby 
certify that I will adhere to the requirements of the Drug-Free Workplace Act of 1990. 

Executed on this _______ day of __________________, 20____ at __________________________. 
 
 
Name of Contractor (Print or Type)   
 
 
Signature  
 
 
Print Name  
 
 
Title  
 
 
Subscribed and sworn before me this __________ day of __________, 20_________ 
 
 
___________________________________________ Notary Public in and for the State of California  
 
 
My Commission Expires: ________________________________ 
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NON-COLLUSION AFFIDAVIT 
 

 
State of California      ) 
        ) ss. 
County of        ) 
 

 
I,     _________, being first duly sworn, deposes and says that he/she 

is      of ______________________ the party making the attached 

proposal; that the proposal is not made in the interest of, or on behalf of, any undisclosed person, 

partnership, company, association, organization, or corporation; that the proposal is genuine and not 

collusive or sham; that the Contractor has not directly or indirectly induced or solicited any other 

Contractor to put in a false or sham proposal, and has not directly or indirectly colluded, conspired, 

connived, or agreed with any Contractor or anyone else to put in a sham proposal, or that anyone shall 

refrain from bidding; that the Contractor has not in any manner, directly or indirectly, sought by 

agreement, communication, or conference with anyone to fix the proposal price of the Contractor or 

any other Contractor, or to fix any overhead, profit, or cost element of the proposal price, or of that of 

any other Contractor, or to secure any advantage against the public body awarding the contract of 

anyone interested in the proposed contract; that all statements contained in the proposal are true; and, 

further, that the Contractor has not, directly or indirectly, submitted his or her proposal price or any 

breakdown thereof, or the contents thereof, or divulged information or data relative thereto, or paid, and 

will not pay, any fee to any corporation, partnership, company association, organization, proposal 

depository, or to any member or agent thereof to effectuate a collusive or sham proposal. 

I certify (or declare) under penalty of perjury under the laws of the State of California that the foregoing 

is true and correct. 

Executed on __________________________, 20_____ at _________________________, California. 

Signature of Contractor ____________________________________________ 

Print Name and Title ______________________________________________ 

Subscribed and sworn to before me this ____ day of ________________, 2022 

 
_________________________________________ 
Notary Public in and for said County and State 

 
 

[THIS DOCUMENT MUST BE SUBMITTED WITH YOUR PROPOSAL]



RFP Documentation  RFP 2023-04 F&N Equipment Purchase and Installation 
  POWAY UNIFIED SCHOOL DISTRICT 
 

Suspension and Debarment Certification  34 

California Department of Education School Nutrition Programs Unit 
Child Nutrition and Food Distribution Division April 1998 
 

SUSPENSION AND DEBARMENT CERTIFICATION 
U.S. DEPARTMENT OF AGRICULTURE 

INSTRUCTIONS:  SFA to obtain from any potential Vendor or existing contractor for all contracts in excess 
of $100,000.  This form is required each time a bid for goods/services over $100,000 is solicited or when 
renewing/extending an existing contract exceeding $100,000 per year.  (Includes Food Service 
Management and Food Service Consulting Contracts.) 
 
 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary 
Exclusion Lower Tier Covered Transactions 

 
 

This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 7 CFR Part 3017, Section 3017.510, Participants’ responsibilities.  
The regulations were published as Part IV of the January 30, 1989, Federal Register (pages 
4722 – 4733).  Copies of the regulations may be obtained by contacting the Department of 
Agriculture agency with which this transaction originated. 
 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON NEXT PAGE) 
 

(1) The prospective lower tier participant certifies, by submission of this proposal, that 
neither it nor its principals is presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from participation in this transaction by any 
Federal department or agency. 

 
(2) Where the prospective lower tier participant is unable to certify to any of the statements 

in this certification, such prospective participant shall attach an explanation to this 
proposal. 

 
 
__________________________________ __________37-68296____________ 
Name of School Food Authority    Agreement Number 
 
 
Potential Vendor or Existing Contractor (Lower Tier Participant): 
 
 
__________________________________ ______________________________ 
Printed Name  Title   Signature   Date 
 
 

 G: SNP: DEBARMENT 

 
 

[THIS DOCUMENT MUST BE SUBMITTED WITH YOUR PROPOSAL] 



RFP Documentation  RFP 2023-04 F&N Equipment Purchase and Installation 
  POWAY UNIFIED SCHOOL DISTRICT 

Suspension and Debarment Certification  35 

INSTRUCTIONS FOR SUSPENSION AND DEBARMENT CERTIFICATION 
 
 
1. By signing and submitting this form, the prospective lower tier participant (one whose contract for goods or 

services exceeds the Federal procurement small purchase threshold fixed at $100,000) is providing the 
certification set out on the reverse side in accordance with these instructions. 

 
2. The certification in this clause is a material representation of fact upon which reliance was placed when this 

transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly 
rendered an erroneous certification, in addition to other remedies available to the Federal Government, the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 

 
3. The prospective lower tier participant shall provide immediate written notice to the person to which this 

proposal is submitted if at any time the prospective lower tier participant learns that its certification was 
erroneous when submitted or has become erroneous by reason of changed circumstances. 

 
4. The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,” 

“participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,” as 
used in this clause, have the meanings set out in the Definitions and Coverage sections of rules 
implementing Executive Order 12549.  You may contact the person to which this proposal is submitted for 
assistance in obtaining a copy of those regulations. 

 
5. The prospective lower tier participant agrees by submitting this form that, should the proposed covered 

transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person 
who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered 
transaction, unless authorized by the department or agency with which this transaction originated. 

 
6. The prospective lower tier participant further agrees by submitting this form that it will include this clause 

titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier 
Covered Transactions,” without modification, in all lower tier covered transactions and in all solicitations for 
lower tier covered transactions. 

 
7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower 

tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the 
covered transaction, unless it knows that the certification is erroneous.  A participant may decide the method 
and frequency by which it determines the eligibility of its principals.  Each participant may, but is not required 
to, check the Non-procurement List. 

 
8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 

order to render in good faith the certification required by this clause.  The knowledge and information of a 
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary 
course of business dealings. 

 
9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered 

transaction knowingly enters into a lower tier covered transaction with a person who is suspended, 
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other 
remedies available to the Federal Government, the department or agency with which this transaction 
originated may pursue available remedies, including suspension and/or debarment. 
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California Department of Education School Nutrition Programs Unit 
Child Nutrition and Food Distribution Division April 1998 

CERTIFICATION REGARDING LOBBYING 
INSTRUCTIONS:  To be completed and submitted ANNUALLY by any Child Nutrition entity receiving 
Federal reimbursement in excess of $100,000 per year and potential or existing contractors/Vendors as 
part of an original bid, contract renewal or extension when the contract exceeds $100,000. 

 
Applicable to Grants, Subgrants, Cooperative Agreements, and Contracts  

Exceeding $100,000 in Federal Funds 
 

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed by 
section 1352, Title 31, U.S. Code.  This certification is a material representation of fact upon which reliance was 
placed when this transaction was made or entered into.  Any person who fails to file the required certification shall 
be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any 

person for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with 
the awarding of a Federal contract, the making of a Federal grant, the making of a Federal loan, the entering 
into a cooperative agreement, and the extension, continuation, renewal, amendment, or modification of a 
Federal contract, grant, loan, or cooperative agreement. 

 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal 
grant or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions. 

 
(3) The undersigned shall require that the language of this certification be included in the award documents for 

all covered sub-awards exceeding $100,000 in Federal funds at all appropriate tiers and that all sub-
recipients shall certify and disclose accordingly. 

 
Name of School Food Authority Receiving Child Nutrition Reimbursement In Excess of $100,000: 
 
 

Agreement Number: 

Address of School Food Authority: 
 
 
Printed Name and Title of Submitting Official: 
 
 

Signature: Date: 

 
OR 

 
Name of Food Service Management or Food Service Consulting Company: 
 
 
Printed Name and Title: Signature: Date: 

 
 

Name of School Food Authority: 
Poway Unified School District 

Agreement Number: 
37-68296 

 
 G: SNP: LOBBYING CERT 
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DISCLOSURE OF LOBBYING ACTIVITIES 
Standard Form LLL 

 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See following page for instructions and public burden disclosure) 
1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type: 

 a. contract 
b. grant 
c. cooperative agreement 
d. loan 
e. loan guarantee 
f. loan insurance 

  a. bid/offer/application 
b. initial award 
c. post-award 

  a. initial filing 
b. material change 
For Material Change Only: 
 
Year _____ quarter_______ 
date of last report_________ 

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is Sub awardee, Enter Name  
and Address of Prime: 

 Prime  Sub awardee 
  Tier ____________, if known: 
 
 
 
 Congressional District, If known: 

 
 
 
 
 
 Congressional District, If known: 

6. Federal Department/Agency: 7. Federal Program Name/Description: 
 
 

CDFA Number, if applicable: _____________________ 
8. Federal Action Number, if known: 9. Award Amount, if known: 

 
 
 

10. a. Name and Address of Lobbying Entity 
  (If individual, last name, first name, MI): 
 
 
 

b. Name and Address of Lobbying Entity 
 (If individual, last name, first name, MI): 

(attach Continuation Sheets(s) SF-LLL-A, If necessary) 
11. Amount of Payment (check all that apply): 

$______________   actual  planned 
13. Type of Payment (check all that apply): 
   a.  retainer 

12. Form of Payment (check all that apply): 
 
   a.  cash 
   b.  in-kind, specify: Nature______________________ 
 
  Value ______________________ 

   b.  one-time fee 
   c.  commission 
   d.  contingent fee 
   e.  deferred 
   f.   other, specify: ____________________________ 

14. Brief Description of Services Performed or to be Performed and Dates(s) of Service, including Officer(s), Employee(s), 
 or Member(s) Contracted for Payment indicated in item 11: 
 
 
 
 
 

(Attach Continuation Sheet(s) SF-LLL-A, If necessary) 
15. Continuation Sheet(s) SF-LLL-A Attached:   Yes   No 
16. Information requested through this form is authorized by Title 31, 

U.S.C., Section 1352.  This disclosure of lobbying activities is a 
material representation of fact upon which reliance was placed by 
the tier above when this transaction was made or entered into.  
This disclosure is required pursuant to Title 31, U.S.C., Section 
1352.  This information will be reported to the Congress 
semiannually and will be available for public inspection.  Any 
person who fails to file the required disclosure shall be subject to 
a civil penalty of not less than $10,000 and not more than $100,000 
for each such failure. 

 
Signature: 

 
 

 
Print Name: 

 

 
 
Title: 

  

 
Telephone No.:  Date:  

 
Federal Use Only 

Authorized for Local Reproduction 
Standard Form-LLL 
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INSTRUCTIONS FOR COMPLETION OF FORM LLL, DISCLOSURE OF LOBBYING ACTIVITIES 

 
 
This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, at the 
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. 
section 1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity 
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Use the 
SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate.  Complete all sections 
that apply for both the initial filing and material change report.  Refer to the implementing guidance published by the 
Office of Management and Budget for additional information. 
 
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the 

outcome of a covered Federal action.  
2. Identify the status of the covered Federal action.  
3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the 

information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last 
previously submitted report by this reporting entity for this covered Federal action.  

4. Enter the full name, address, city, state, and zip code of the reporting entity.  Include Congressional District, if 
known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime 
or subaward recipient.  Identify the tier of the sub awardee, e.g., the first sub awardee of the prime is the 1st tier.  
Subawards include but are not limited to subcontracts, subgrants, and contract awards under grants.  

5. If the organization filing the report in No. 4 checks "Sub awardee," then enter the full name, address, city, state, and 
zip code of the prime Federal recipient.  Include Congressional District, if known.  

6. Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational 
level below agency name, if known.  For example, Department of Transportation, United States Coast Guard.  Enter 
the Federal program name description for the covered Federal action (No. 1).  If known, enter the full Catalog of 
Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.  

7. Enter the most appropriate Federal identifying number available for the Federal action identified in No. 1 (e.g., 
Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, 
grant, or loan award number; the application/proposal control number assigned by the Federal agency).  Include 
prefixes, e.g., "RFP-DE-90-001."  

8. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the 
Federal amount of the award/loan commitment for the prime entity identified in No. 4 or 5.  

9. (a) Enter the full name, address, city, state, and zip code of the lobbying entity engaged by the reporting entity 
identified in No. 4 to influence the covered Federal action.  
(b) Enter the full names of the individual(s) performing services and include full address if different from No. 10(a).  
Enter Last Name, First Name, and Middle Initial (MI).  

10. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (No. 4) to the 
lobbying entity (No. 10).  

11. Check the appropriate box(es).  Check all boxes that apply.  If other, specify nature.  
12. Check the appropriate box(es).  Check all boxes that apply.  If payment is made through an in-kind contribution, 

specify the nature and value of the in-kind payment.  
13. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to 

perform, and the date(s) of any services rendered.  Include all preparatory and related activity, not just time spent 
in actual contact with Federal officials.  Identify the Federal official(s) or employee(s) contacted or the officer(s), 
employee(s), or Member(s) of Congress that were contacted.  

14. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.  
15. The certifying official shall sign and date the form; print his/her name, title, and telephone number.  
 
 
 

  Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing instruction, 
searching existing data sources, gathering, and maintaining the data needed, and completing and reviewing the collection of information.  Send 
comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503 
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 VACCINATION STATUS CERTIFICATION 
AGREEMENT / ADDENDUM 

 
Contractor/Company Name: ______________________________________________________ 
 
PUSD School(s)/Site(s): _________________________________________________________ 
 
 
Pursuant to the provision of the State Public Health Office Order issued on August 11, 2021 (Order of the 
State Public Health Officer Vaccine Verification for Workers in Schools) individuals that are on public or 
private school property serving students from transitional kindergarten through grade 12 are required to 
be fully vaccinated and provide proof of vaccination. 
 
People are considered fully vaccinated for COVID-19: two weeks (14 days) or more after they have 
received the second dose in a 2-dose series (Pfizer-BioNTech or Moderna), or two weeks or more after 
they have received a single-dose vaccine (Johnson and Johnson). 
 
Unvaccinated or incompletely vaccinated workers must be tested at least once weekly either PCR testing 
or antigen testing. Any PCR (molecular) or antigen test used must either have Emergency Use 
Authorization by the U.S. Food and Drug Administration or be operating per the Laboratory Developed 
Test requirements by the U.S. Centers for Medicare and Medicaid Services. 
 
By signing below, I certify all employees/staff who interact with Poway Unified School District (PUSD) 
students and staff are fully vaccinated and I, as the employer, have received proof of vaccination as 
outlined by the Public Health Order 
 
By signing below, I certify that all unvaccinated employees/staff who interact with PUSD students and 
staff have provided proof of negative Covid-19 test within three days of commencement of work and will 
comply with the testing requirements as outlined in the State Public Health Office Order of August 11, 
2021, while working in PUSD schools.   
 
 
Executed this ____ day of _____________, 20___ at ________________________, California. 
 
 
 
________________________________________ 
Signature 
 
 
________________________________________ 
Typed or Printed Name 
 
 
________________________________________ 
Title 
 

 
[THIS DOCUMENT MUST BE SUBMITTED WITH YOUR PROPOSAL] 
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PROPOSAL FORM 
 

Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

1. MOBILE INSULATED ENCLOSED HOT CABINET 32 Each $ $ 
STANDARD:  Cres Cor Model No.  H339-219 (or District approved equal) 
 
DESCRIPTION:  Stacked Hot cabinets consisting of (1) H339T12188C top cabinet and (1) H33912188CS 
bottom cabinet with factory installed reinforced base of .190 aluminum turned down on 4 sides and 6" cushion 
type balloon casters, 2 swivel and swivel with brakes.  Doors to have spring latches 1248 025 and factory 
installed bail handles kit 1265 010 mounted on rear center of the cabinet.  Perimeter bumpers and 2 extra cord 
sets.  ('12) *Change to metal door latch and strike, both top and bottom cabinet; part number 1006‐104‐01 and 
1006‐104‐02 
 
Electrical:  120 volts; 60 cycles; 7.5 amps, single phase, 900 watts per cabinet. 
Warranty:  One-year labor, and five years parts. 
Delivery Location: Del Norte HS (4); Meadowbrook MS (5) & remove (5); Mt. Carmel HS (4); Poway HS (6) 
& remove (4); Rancho Bernardo HS (8) & remove (8); Westview HS (5) & remove (5) 
  
Manufacturer   
 
Model Number 

  

 
Credit for Existing Units: 

  
(If applicable) 

  
Delivery  Calendar days after receipt of Order. 
  

 
 

Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

2. REACH-IN REFRIGERATOR- TOP MOUNT 2 Each $ $ 
STANDARD:  Beverage-Air Model HR2HC (or District approved equal) 
 
DESCRIPTION:  Solid Double Door Top Mount Reach-in Refrigerator.  Self-contained refrigeration system, 
stainless steel exterior front and gray painted sides.  Aluminum interior liner, anti-microbial door handle, four 
(4) 6” Casters, door locks, six (6) adjustable epoxy coated wire shelves, maintains product temperature between 
36°F and 38°F, pre-wired at factory, 8’ power cord. 
Uncrate and set in place. 
 
Electrical:  115/60/1 NEMA 5-15P. 
Warranty:  Three-year parts and labor, plus 4 years compressor warranty 
Vendor to install and remove quantity adjacent to each school below 
Delivery Location:  Shoal Creek Elementary (1); Rancho Bernardo HS (1) 
  
Manufacturer:   
 
Model Number: 

  

 
Credit for Existing Units: 

  
(If applicable) 

   
Delivery  Calendar days after receipt of Order. 
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PROPOSAL FORM 
(CONTINUED) 

 
Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

3. Milk Cooler- 49” 12 Each $ $ 
STANDARD:  Beverage-Air Milk Cooler: Model SMF49HC-1-S (or District approved equal) 
DESCRIPTION:  Stainless steel exterior, full electronic control, galvanized steel interior, door locks, s/s lids, 
doors, hinges, latches, heavy-duty epoxy coated steel wire floor rack, heavy-duty 7” plate casters (two with 
lock), pre-wired 8’ power cord, maintains temperature 36°F-38°F.   
 
 
Electrical: 115/60/1 NEMA-5-15P 
Warranty:  3-year parts/labor warranty, 5-year compressor warranty 
Vendor to install and remove quantity adjacent to each school below: 
Delivery Location:  Del Norte HS (1); Del Sur ES (1); Monterey Ridge ES (1); Stone Ranch ES (1); Creekside 
ES (1); Highland Ranch ES (1); Pomerado ES (1); Shoal Creek ES (1); Poway HS (1); Valley ES (2); Morning 
Creek ES (1) 
  
Manufacturer   
 
Model Number 

  

 
Credit for Existing Units: 

  
(If applicable) 

  
Delivery  Calendar days after receipt of Order. 
  

 
 

Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

4. Cold Cart Transport 19 Each $ $ 
STANDARD:  Cres Cor Model No. 1001841D (or District approved equal) 
 
DESCRIPTION:  Holds up to 40 full size sheet pans, non-corrosive, durable aluminum construction, reinforced 
full-length door, with a gravity latch, interior pan stops allow for maximum airflow, includes card clip. 
 
 
 
Electrical:  N/A 
Warranty: 2 years Parts / 1 year labor 
Vendor to install and remove quantity adjacent to each school below: 
Delivery Location:  Del Norte HS (5); Meadowbrook MS (2); Poway HS (4); Rancho Bernardo HS (3); Westview 
HS (5) 
  
Manufacturer:   
 
Model Number: 

  

 
Credit for Existing Units: 

  
(If applicable) 

  
Delivery  Calendar days after receipt of Order. 
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PROPOSAL FORM 
(CONTINUED) 

 
Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

5. Convection Oven, Double Stack 3 Each $ $ 
STANDARD:  Montague Model 2EK-15A (or District approved equal) 
 
DESCRIPTION:  Montague Convection Oven, double-deck, bakery depth, electric full-size, thermostatic 
controls with 60-minute timer, two speed motor, stainless steel front, sides & top, 6" adjustable legs, two 
covered interior lights.  Porcelainized steel oven interiors with one-speed [bakery] or two speed [standard] fan, 
nine rack positions, five bright nickel racks with rack stops and no-tip guides standard; ball bearing mounted 
50-50 split doors with double pane viewing windows. 
 
Electrical: 208 volts, 4.1-amp, single phase 
Warranty:   2 years parts and labor 
Vendor to install and remove quantity adjacent to each school below: 
Delivery Location:  Del Norte HS (1); Stone Ranch ES (1); Adobe Bluffs ES (1) 
  
Manufacturer   
 
Model Number 

  

 
Credit for Existing Units: 

  
(If applicable) 

  
Delivery  Calendar days after receipt of Order. 
  

 
 

Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

6. Stock Pot Gas Range 4 Each $ $ 
STANDARD:  Montague Company Model 2/SP2053 (or District approved equal) 
 
DESCRIPTION:  Stock Pot Stove, gas, single 2-Ring Burner, manual controls, open frame base, stainless steel 
front, sides & back. 
 
 
 
 
Electrical: N/A 
Gas:  Natural gas 53,000 BTU 
Warranty:  Standard 1-year parts and labor  
Vendor to install and remove quantity adjacent to each school below *TPMS remove 6 burner stove and steamer: 
Delivery Location:  Black Mountain MS (2)   Twin Peaks MS (2)  
  
Manufacturer   
 
Model Number 

  

 
Credit for Existing Units: 

  
(If applicable) 

  
Delivery  Calendar days after receipt of Order. 
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PROPOSAL FORM 
(CONTINUED) 

 
Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

7. Combi-Oven 3 Each $ $ 
STANDARD:  Rational Combi Oven Model SCC-102G (or District approved equal) 
 
DESCRIPTION:  Combi Oven/Steamer, natural gas, Self-Cooking Center®, iCookingControl with 7 
applications, HiDensityControl, iLevelControl®, Efficient CareControl-Steamer with 3 modes, (10) 18”x26” full 
size sheet pans or (20) 12”x20” hotel pan capacity, core temp probe with 6-point measurement, hand shower 
with automatic retracting system, removable, swiveling grid shelves, USB, and Ethernet interface.  
Delivery/Installation: Full hook up with gas lines and installation at 3 school sites.  Site visits required to 
ensure hook ups and space are adequate, add water lines/filters as required (to be determined during site visit). 
Gas:  Natural 
Steam: 120000 BTU/HR 
Hot Air: 120000 BTU/HR 
Electrical: 120v/60Hz/1-phase, 15 amps 
Warranty: A warranty of two (2) years on new devices and new accessories. 
Delivery Location:  Meadowbrook MS (1); Twin Peaks MS (1); Westview HS (1) 
  
Manufacturer   
 
Model Number 

  

 
Credit for Existing Units: 

  
(If applicable) 

  
Delivery  Calendar days after receipt of Order. 
  

 
Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

8. Refrigerator, Pass Thru 1 Each $ $ 
STANDARD: Beverage Air Model PRD1HC-1BG (or District approved equal) 
 
DESCRIPTION:  Beverage Air Model PRD1HC-1BG P-Series Refrigerator, Pass-Thru, one-section, top-
mounted self-contained refrigeration, (2) glass doors, (3) adjustable shelves, LED lighting, aluminum interior, 
stainless steel exterior, standard depth, hinged glass full doors, exterior digital thermometer, (4) 6" adjustable 
legs, 1/3 HP, cULus, UL EPH Classified, UL-Sanitation. 
 
Electrical:  115v/60/1, NEMA 5-15P 
Warranty:  3 years parts & labor warranty; Additional 4 years compressor warranty 
Vendor to install and remove quantity adjacent to each school below. 
Delivery Location:  Oak Valley Middle School 
  
Manufacturer:   
 
Model Number: 

  

 
Credit for Existing Units: 

  
(If applicable) 

   
  
Delivery  Calendar days after receipt of Order. 
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PROPOSAL FORM 
(CONTINUED) 

 
Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

10. Salad Bar Cart 2 Each $ $ 
STANDARD:  Cambro model #VBRHD6 (or District approved equal) 
DESCRIPTION:  Low height food bar, 5’ with heavy duty casters, five pan capacity, exterior dimension 82” x 
42 1/2“x 55 ¾”, interior dimension 65 1/8” x 21”, x 7 1/8”, four (4) non-marking swivel casters with brakes, 
drain faucets, foldable sneeze guard. 
 
 
Electrical:  N/A  
Warranty:  5 years parts and warranty 
 
Delivery Location:  Stone Ranch Elementary (1); Shoal Creek Elementary (1)  
  
Manufacturer:   
 
Model Number: 

  

 
Credit for Existing Units: 

  
(If applicable) 

   
  
Delivery  Calendar days after receipt of Order. 
  

 
 

Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

10. Hot/Cold Holding Unit 19 Each $ $ 
STANDARD:  (9) Model CPT-72-RX-F, (10) #CPT-62-RX-F  (or District approved equal) 
DESCRIPTION:  Low Temp Industries Model No. CPT‐72‐RX‐F, Approx. 74‐3/8" x 30" x 36" High Top ‐ 14 
ga. Stainless Steel 74" Molded Fiberglass Body 2037‐CFMX‐3 Pan‐Bloomington‐Built‐In ‐ 513 Refrigerant ‐‐ 
No Drain, Adaptor Bars, TW2 Hot Food Wells ‐‐ No Drain,(I) 74" Single Service Multi-Tier 
(S) Heat Lamps ‐‐ On Half Of Top Shelf, 5 Inch Locking Casters 
 
Electrical:  120V/8.7A, NEMA 5-15P  
Warranty:  1-year parts and labor, 5-year compressor warranty 
Vendor to install and remove quantity adjacent to each school below 
Delivery Location:  (10) #CPT-62-RX-F  Del Norte HS (1); Meadowbrook MS (2); Black Mountain MS (1); 
Bernardo Heights MS (1); Mesa Verde MS (4); Rancho Bernardo HS (1) 
(9) Model CPT-72-RX-F Westview HS (9)  
  
Manufacturer:   
 
Model Number: 

  

 
Credit for Existing Units: 

  
(If applicable) 

   
  
Delivery  Calendar days after receipt of Order. 
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PROPOSAL FORM 
(CONTINUED) 

 
Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

11. Ice Maker and bin (self-contained) 3 Each $ $ 
STANDARD:  Hoshizaki KMD-530MAJ or Avanco MC-H-530-A (or District approved equal) 
 
DESCRIPTION:  Ice Maker and bin (self-contained), produce up to 500 lb. /24 hours, air cooled condenser.  
Ice Bin holds up to 500 lbs. of ice.  Stainless Steel.  
 
 
Electrical: 115v, 9.4-amp, single phase NEMA 5-15P 
Refrigerant Type:  R290 
Warranty:  3-year parts and labor; 5 years on compressor.  Vendor to install and remove quantity adjacent to 
each school below. 
Delivery Location:  Westview HS (1); Del Norte HS (1), Meadowbrook (1) 
  
Manufacturer   
 
Model Number 

  

 
Credit for Existing Units: 

  
(If applicable) 

  
Delivery  Calendar days after receipt of Order. 
  

 
 

Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

12 Utility Cart, 2 Tier 5 Each $ $ 
STANDARD: Lakeside Manufacturing Model 938 Utility Cart (or District approved equal) 
 
DESCRIPTION:  Tough Transport Utility Cart, 2‐tier, open base, 1000 lbs. capacity, 18" x 27" shelf size, 19" 
shelf clearance, (1) push handle with bumpers, (2) 6" bumpers on front, U‐frame, stainless steel construction, 
(2) 5" swivel casters with non‐marking polyurethane tread, (2) 8" casters on fixed axle, NSF(ships fully 
assembled), Casters, (2) 5", swivel, (2) 8", fixed, cushion tread. 
 
 
Electrical:  N/A 
Warranty:  N/A 
 
Delivery Location:  Food and Nutrition Central Warehouse (5)  
 
  
Manufacturer:   
 
Model Number: 

  

 
 

 

Delivery  Calendar days after receipt of Order. 
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PROPOSAL FORM 
(CONTINUED) 

 
Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

13 Utility Cart, 3 Shelves 1 Each $ $ 
STANDARD: Lakeside Manufacturing Model 211 Utility Cart (or District approved equal) 
 
DESCRIPTION:  Utility cart, 3‐shelf with 27"W x 17‐1/2"D x 35‐3/4"H, shelf size 24"W x 15‐1/2"D, stainless 
steel tubular U‐ frame, 20 gauge stainless steel shelves with reinforced edges, 500 lb. capacity, 9‐1/2" shelf 
clearance, push handle on each short side, 4" swivel casters, NSF (ships fully assembled), Casters, Lake‐
Glide, 4" (2 brake). 
 
 
Electrical:  N/A 
 
Warranty:  N/A 
Delivery Location:  Food and Nutrition Central Warehouse (4)  
  
Manufacturer:   
 
Model Number: 

  

 
 
 

  

Delivery  Calendar days after receipt of Order. 
  

 
 

Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

14 Utility Carts, 2 shelves 4 Each $ $ 
STANDARD: Lakeside Manufacturing Model 243 Utility Cart (or District approved equal) 
 
DESCRIPTION:  Utility cart, 2‐shelf with 36"W x 22"D x 40‐5/8"H, shelf size 33"W x 21"D, stainless steel tubular 
U‐frame, 20 gauge stainless steel shelves with reinforced edges, 500 lb. capacity, 21‐1/2" shelf clearance, 
push handle on each short side, 5" non‐marking cushion thread swivel casters, NSF (ships fully assembled), 
four (4) Casters, Lake‐Glide, 5" (2 brakes). 
 
 
 
Electrical:  N/A 
 
Warranty:  N/A 
Delivery Location:  Food and Nutrition Central Warehouse (4)  
  
Manufacturer:   
 
Model Number: 

  

   
  
Delivery  Calendar days after receipt of Order. 
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PROPOSAL FORM 
(CONTINUED) 

 
Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

15 Freezer, 2-Door, Reach-In 1 Each $ $ 
STANDARD: Beverage Air two-door, reach-in freezer (model #HF2HC-1S) (or District approved equal) 
 
DESCRIPTION:  Reach-in Freezer, stainless steel exterior front, aluminum interior liner, anti-microbial door 
handle, four (4) 6” adjustable legs, pre-wired at factory, 9’ power cord, self-contained refrigeration system door 
locks, three adjustable wire shelves, -10°F capable. 
Deliver to school site, uncrate, set in place, and make needed electrical connections.  Remove old unit. 
 
Electrical:  115/60/1, NEMA-5-20P 
 
Warranty:  3-year parts/labor warranty; additional 5 Year compressor warranty 
Vendor to install and remove quantity adjacent to each school below. 
Delivery Location:  Pomerado Elementary (1) 
  
Manufacturer:   
 
Model Number: 

  

 
Credit for Existing Units: 

  
(If applicable) 

   
Delivery  Calendar days after receipt of Order. 
  

 
 

Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

16 Freezer, 3-Door, Reach-In 1 Each $ $ 
STANDARD: Beverage Air Model HF3HC-1S (or District approved equal) 
 
DESCRIPTION:  Reach-in Freezer, Horizon Series Freezer, three-section, 78"W, 85" H, 69.1 cu. ft. capacity, 
(1) center solid door right-hand hinged, (1) right solid door right-hand hinged, (1) left solid door left-hand hinged, 
door locks, (9) adjustable shelves, electronic control, LED interior lighting, digital display, expansion valve 
technology, automatic defrost, top-mounted self-contained refrigeration, R290 Hydrocarbon refrigerant, 
stainless steel front, gray painted sides, aluminum interior, (2) 3/4 HP, (4) 6" Heavy duty casters (2) locking. 
 
Electrical:  115/60/1, NEMA 5-20P 
Warranty:  3 years parts/labor warranty; Additional 4 years compressor warranty  
Vendor to install and remove quantity adjacent to each school below. 
Delivery Location:  Rancho Bernardo HS (1) 
  
Manufacturer:   
 
Model Number: 

  

 
Credit for Existing Units: 

  
(If applicable) 

  
Delivery  Calendar days after receipt of Order. 
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PROPOSAL FORM 
(CONTINUED) 

 
Item 
No. Item Description and Specifications Quantity Purchase 

Unit 
Unit 
Price 

EXTENDED 
PRICE 

17 Refrigerator, 3-Door, Reach-In 2 Each $ $ 
STANDARD: Beverage-Air HR Horizon Refrigerator model HR3HC-1S (or District approved equal) 
 
DESCRIPTION:  Reach-in Refrigerator, stainless steel exterior front, anti-microbial door handle, nine HD epoxy 
shelves, four (4) 6” legs, maintains temperature 36°F-38°F, pre-wired at factory, 8’ power cord, gray painted sides, 
aluminum interior liner, door locks.  
Electrical:   115/60/1, NEMA-5-15P 
Warranty:  3 years parts/labor warranty; additional 4 Year compressor warranty 
Vendor to install and remove quantity adjacent to each school below. 
Delivery Location:  Rancho Bernardo HS (1); Pomerado Elementary (1) 
  
Manufacturer:   
 
Model Number: 

  

 
Credit for Existing Units: 

  
(If applicable) 

   
  
Delivery  Calendar days after receipt of Order. 
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PROPOSAL FORM 
(CONTINUED) 

 
UNIT PRICING AND COST SUMMARY 

 
Please insert the quantities, unit price, applicable credits, and the extended price of each item in the 
appropriate space below: 
 

Item 
# Item Description Qty 

Unit Price 
(Including 

Installation) 

Credit for 
Existing 
Unit(s) 

Extended Price 
(less Credits) 

1 Mobile Insulated Enclosed Hot Cabinet  $ ($                   ) $ 

2 Reach-In Refrigerator - Top Mount  $ ($                   ) $ 

3 Milk Cooler - 49”  $ ($                   ) $ 

4 Cold Cart Transport  $ ($                   ) $ 

5 Double Stack Convection Oven  $ ($                   ) $ 

6 Stock Pot Gas Range  $ ($                   ) $ 

7 Combi-Oven  $ ($                   ) $ 

8 Refrigerator, Pass Thru  $ ($                   ) $ 

9 Salad Bar Cart  $ ($                   ) $ 

10 Hot/Cold Holding Unit  $ ($                   ) $ 

11 Ice Maker and Bin (Self-contained)  $ ($                   ) $ 

12 Utility Cart, 2‐tier  $  $ 

13 Utility Cart, 3 Shelves  $  $ 

14 Utility Carts, 2 Shelves  $  $ 

15 Freezer, 2-Door, Reach-In  $ ($                   ) $ 

16 Freezer, 3-Door, Reach-In  $ ($                   ) $ 

17 Refrigerator, 3-Door, Reach-In  $ ($                   ) $ 

      

 Prompt Payment Discount of ________% ________ Days ($                       ) 

 Total Cost of Proposal $ 

 
Poway Unified School District’s Food and Nutrition Department is soliciting written proposals from 
qualified companies to purchase and have installed the kitchen equipment specified in the Request for 
Proposal.  In addition, the District and selected vendor would further establish unit and line-item pricing 
for equipment and services so that the District may make future purchases or utilize services for the 
period of the contract, in accordance with all the terms, conditions, and specifications specified herein 
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QUESTIONNAIRE 
 
1. Please list any licenses, permits and/ or certifications your company holds for performing this type of 

work (with license number and status): 
 

Type of License/Certificate Number/Status 
  

  

  

  

  

 
2. List the technician names, current licensing/certification(s), and years of experience for those 

technicians that will be providing service under this Agreement (attach additional pages as needed): 
 

Technician Name License/Certification and Number (If Any) Years of Experience 
   

   

   

   

   

   

   

   

 
 
3. Provide the location of your company headquarters and the location of the office from which the work 

for the District would be performed:___________________________________________________ 

_______________________________________________________________________________ 

4. Provide the number of years of experience your Company has been providing commercial equipment 

and installation services:____________________________________________________________ 

5. State the total number of technicians your Company employs:_______________________________ 

6. What is your response time for on-call service during normal business hours following notification by 

the District?______________________________________________________________________ 
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7. What is your response time for emergency services (during) normal business hours following 

notification by the District?__________________________________________________________ 

8. What is your response time for emergency services (outside) normal business hours following 

notification by the District?__________________________________________________________ 

9. State method of communication between field technicians and the District representative for 

submitting trouble calls and status reports during work hours and off hours:_____________________ 

 _______________________________________________________________________________ 

 _______________________________________________________________________________ 

10. Please describe the hours of operation in which an employee will be available to provide support: 

 _______________________________________________________________________________ 

11. Please describe your company's worksite cleanup procedures and procedures that ensure dispatched 

employees leave the kitchen premises clean of any debris or fluids as a result of their visit:________ 

 _______________________________________________________________________________ 

12. In the space below, please describe how the work is prioritized among your clients and what priority 

level the District would be upon award: ________________________________________________ 

 _______________________________________________________________________________ 

13. In the space below, please provide a complete description and scope of any additional services your 

company is able to provide that may be relevant to this RFP:________________________________ 

 _______________________________________________________________________________ 

 _______________________________________________________________________________ 

 
 
 
Signature:_______________________________ 

 
 
Title:___________________________________ 

 
 
Printed Name:____________________________ 

 
 
Date:___________________________________ 
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VENDOR PROFILE AND REFERENCE FORM 
 
 

Vendor to list three (3) references where Vendor has successfully furnished the exact same goods to a 
minimum of three (3) references with priority to California School Districts and second priority to Public 
Agencies as specified herein. By providing such references, the Vendor authorizes the District to contact 
references and hereby authorizes such references to provide information to District, without liability to 
either the District or the reference source, which Vendor hereby waives as a condition of such information 
being furnished. 
 
1. Agency Name:  
 Name of Contact:  
 Telephone Number:  
 Address:  
 Contract $ Amount:  
 Is the Contract current?  
 Is the Agency a K-12 school district?  
 Describe the services provided to Agency  
  
  
 
2. Agency Name:  
 Name of Contact:  
 Telephone Number:  
 Address:  
 Contract $ Amount:  
 Is the Contract current?  
 Is the Agency a K-12 school district?  
 Describe the services provided to Agency  
  
  
 
3. Agency Name:  
 Name of Contact:  
 Telephone Number:  
 Address:  
 Contract $ Amount:  
 Is the Contract current?  
 Is the Agency a K-12 school district?  
 Describe the services provided to Agency  
  
  
 

   
Name or Preparer  Title 
   

Signature of Preparer  Date 
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PROPOSAL CERTIFICATION 
 

 
TO THE BOARD OF EDUCATION OF POWAY UNIFIED SCHOOL DISTRICT: 
 
The undersigned has read the proposal and purposes and agrees to enter into a Contract for furnishing to the 
Poway Unified School District, San Diego County, hereinafter called the District, the required items at the stated 
rates; subject to all of the Terms and Conditions of the Notice Inviting Bids, Contract Documents, Specifications, 
Instructions set forth, and all Amendments thereto, on file at the Purchasing Department of said District for the prices 
set opposite the articles listed herein. 
 
The Vendor shall specify the name and nature of their legal entity.  The Proposal shall be signed under the correct 
firm name by an officer/employee authorized to obligate the Contractor.  By its signature hereunder, Vendor certifies, 
under penalty of perjury, that all information contained herein is true and correct. 
 
 
 
CHECK ONE 
 

 Sole Ownership: 
  
 Partnership: 
  
 Corporation: 
  
 Other: 

 

  
 

  

  
ATTACH A BUSINESS CARD HERE   

  
  
 
 
 

 

 
 
 

   
Company Name 
 

 Address 

   

Authorized By (signature) 
 

 City, State, Zip Code 

   

Name of Authorized Signer (typed/printed) 
 

 Office Phone Number 

   

Title 
 

 Fax Number 

   

Cell Number 
 

 E-Mail Address 

   

Date  Company Web Site 
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POWAY UNIFIED SCHOOL DISTRICT 
Food and Nutrition Department 

STATEMENT OF “NO PROPOSAL” 

 
If Vendor is not bidding on the goods and/ or services as stated in the Invitation to Bid or Notice of Request for 
Proposals, please complete and return this form to:  Food and Nutrition Department, Poway Unified School District, 
12225 Kirkham Road, Suite 100, Poway, CA, 92064, or FAX to (858) 486-1805.  In addition, email form to Jeff 
Johnson at jefjohnson@powayusd.com.  
 
The information will help the Food and Nutrition Department in the preparation of future Bids and RFP’s. 
 
RFP NUMBER: TITLE OF RFP: 
  
COMPANY NAME AND ADDRESS: 
 
 

 
I HEREBY SUBMIT THIS AS A “NO PROPOSAL” FOR THE REASON(S) CHECKED BELOW: 

 Could not meet specifications. 

 Unable to comply with scope of work. 

 Unable to quote on all items in the group. 

 Unable to hold prices firm through the term of the contract period. 

 Insufficient time to respond. 

 Specifications were unclear or restrictive. 

 Our schedule would not permit us to perform. 

 Unable to meet delivery requirements. 

 Unable to meet HACCP or sanitation requirements. 

 Could not meet insurance requirements. 

 We do not offer the product or service requested. 

 Terms and Conditions were unclear or restrictive. 

 Addendum received too late to respond. 

 We do not bid directly. 
 
COMMENTS:  
 
 
 
 

  

NAME OF CONTACT  TELEPHONE 
    
 

  

SIGNATURE OF CONTACT  DATE 

mailto:jefjohnson@powayusd.com
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POWAY UNIFIED SCHOOL DISTRICT 
 

PRODUCT SUBSTITUTION REQUEST FORM - INSTRUCTIONS 
 

INSTRUCTIONS: 

1. During the proposal process, the Poway Unified School District will consider written product 
substitution requests received by 11:00am on August 9, 2022.  Requests received after that time 
will not be considered. 

2. Submit requests on a copy of the attached Product Substitution Request Form. 

3. Prepare separate requests for each product.  Combined requests will be rejected. 

4. In making product substitution request(s), the Proposer/Contractor represents: 

a. They have personally investigated the proposed product or method and determined that it is 
equal or superior in all respects to that specified in the Proposal. 

b. They will provide the same guarantee for substitution as for product or method specified in the 
Proposal. 

c. They will coordinate installation of accepted substitution into work, making such changes as may 
be required for work to be completed in all respects. 

d. They waive all claims for additional costs related to substitutions which consequently become 
apparent. 

5. All accepted substitutions will be confirmed by inclusion in an Addendum.  A decision will be 
rendered and issued to all potential Proposers in addenda no less than seventy-two (72) hours prior 
to the Proposal deadline.  Items not appearing in such an addendum shall be deemed REJECTED. 
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POWAY UNIFIED SCHOOL DISTRICT 
 

PRODUCT SUBSTITUTION REQUEST FORM 
 
 
Proposal Name & Number:  __________________________________________________________________ 
 
Vendor Name:  ____________________________________________________________________________
        
Address: _________________________________________________________________________________
                 
E-Mail / Phone:  ___________________________________________________________________________ 
 
 
Specified Item/Product: ____________________________________________________________________ 
 
PROPOSED SUBSTITUTION: Attached data includes manufacturer’s product description, specifications, 
photographs, performance, and test data, and include one (1) sample adequate for evaluation of the request 
including identification of applicable portions. 
 
When requested, Proposers shall submit properly marked samples of each such article, on which proposal is 
made to: Food and Nutrition Department, Poway Unified School District, 12225 Kirkham Road, Suite 100, Poway, 
CA 92064-8847, Attention: Food and Nutrition Operations Supervisor. 
 
Each sample submitted must be marked in such manner that the marking is fixed, so that the identification of the 
sample is assured.  Such marking shall state (1) name of Proposer, (2) Request for Proposal (“RFP”) number, (3) 
item number.  Proposal and samples must not be sent in the same package. 
 
The undersigned certifies the following items, unless modified by attachments, are correct: 
 

1. All items on which proposals are submitted must be equal or better in quality and utility to those 
manufacturers or brands specified by the District. 

2. Samples of items, when required, must be furnished free of expense to the District and if not destroyed 
by tests, will, upon request, be returned at the Proposer’s expense. 

3. All articles awarded on contract shall be subject to inspection and rejection.  All expenses incurred in 
connection with furnishing articles for inspection shall be borne by the vendor. 

 
The undersigned further certifies function, appearance, and quality of proposed substitution are equivalent or 
superior to specified item(s). 
 
Undersign agrees if this page is reproduced, terms and conditions for substitution(s) found in Proposal Documents 
apply to this proposed substitution. 
 
Request Submitted by: ______________________________________________________________________ 
 
Signed by: ________________________________________________________________________________ 
 
 
REVIEW AND ACTION (For use by PUSD staff only): 
 

   Substitution approved - Substitution approved as noted  
 

 Substitution rejected - Use specified materials. 
 

   Substitution Request received too late - Use specified materials. 
 
 
Signed __________________________________________________________    Date: __________________ 
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