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ARTICLE: 4.0 PERSONNEL SUPPORT SERVICES
Reference:

4.1 GENERAL PERSONNEL PRACTICES

4.107 PERSONNEL STAFFING

SECTION 4.107.2 Personnel Hiring Request (P-43)

A Personnel Hiring Request (Form P-43) must be completed and approved for all new or replacement
positions. All applicable sections must be completed prior to approval. All P-43s must indicate the
source of funds and budget code. Requests for new positions must include justification for the position
as well as the estimated cost for the remainder of the fiscal year.

The approval process for various categories of staffing is as follows:

Personnel Category Budget Administrator Approval
Management Staffing Superintendent

(non-PSU)
PSU Staffing Learning Support Services

Deputy Superintendent (Secondary)
Assistant Superintendent/Learning Support Services

Categorically Funded Learning Support Services

Deputy Superintendent (Secondary)
Assistant Superintendent/Learning Support Services

Non-Categorically Funded ] o
Responsible Administrator

Superintendent

Deputy Superintendent

Assistant Superintendent/Business Support Services
Associate Superintendent/Personnel Support Services
Assistant Superintendent/Learning Support Services

The signature and approval section must be completely filled in. The person requesting to hire may
also be the site supervisor, and would be required to sign in both places. The site supervisor could, in
some cases, be the budget administrator, and would be required to sign in both places.

Approved P-43s will be forwarded to Personnel Support Services by the budget administrator for
processing. Unapproved P-43s will be forwarded to Personnel Support Services for cancellation.

AP 4.107.2



ARTICLE: 4.0

PERSONNEL SUPPORT SERVICES

SECTION 4.107.2 Personnel Hiring Request (P-43)

Page 2 of 2

PERSONNEL HIRING/STATUS CHANGE REQUEST

POWAY UNIFIED SCHOOL DISTRICT
13626 Twin Peaks Road, Poway, CA 92064-3098
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